
 

 

 

  

 

 

 

 

 

 
CITY COUNCIL WORKSHOP 

 
 
Council members will meet and hold a Workshop on Monday January 9, 2016, at 5:00 
p.m. to review the bills against the City. The Workshop will be held in the Council 
Chambers located at 5525 B Street, Bay City, Oregon. 
 
The public is welcome to attend. 

 
Linda Downey 
City Recorder 

 

 
 

CITY COUNCIL WORKSHOP 
 
 
The Bay City Council will hold a Workshop on Monday, January 9, 2017, at 5:30 p.m. to 
discuss the agenda items for the Thursday, January 12, 2017, City Council meeting. 
The Workshop will be held in the Council Chambers located at 5525 B Street, Bay City, 
Oregon. 
 
The public is welcome to attend. 
 
Linda Downey 
City Recorder 
 
 

 

 

 

 

 

 

 

 

 
In accordance with Federal Law and US Department of Agriculture policy, this institution is prohibited from discriminating on the 

basis of race, color, national origin, sex, age or disability. 

 City of Bay City 

 

PO Box 3309 
Bay City, Oregon  97107 

Phone (503)377-2288 
Fax (503)377-4044 

TDD 7-1-1 
www.ci.bay-city.or.us 



 

AGENDA 

BAY CITY COUNCIL MEETING 

JANUARY 12, 2017 

 
 
1. CALL TO ORDER / FLAG SALUTE / ROLL CALL / WELCOME – 6.00 P.M. 

 
2. SWEARING IN OF MAYOR AND COUNCIL MEMBERS 

 
3. COMMITTEES APPOINTMENTS 

  
4. VISITOR’S PROPOSITIONS 

 
5. COMMITTEE REPORTS 

A. Administrative 

B. Community Development 

C.  Public Works 

6. MINUTES OF THE 12-12-2016 COUNCIL WORKSHOP and 12-13-2016 

REGULAR COUNCIL MEETING 

 

7. TREASURER’S REPORT 

 

8. BILLS AGAINST THE CITY 

 

9. UNFINISHED BUSINESS 

A. Consideration of Fire District 

 

10. NEW BUSINESS 

A. Year of Wellness Initiative / Tobacco Consumption in Public Places 

B. Planning Commission  / Zoning Discussion 

C. PUD Franchise Agreement 

D. ODOT Cooperative Improvement Agreement / ADA Ramps  

11. MAYOR’S PRESENTATION 
 A. January Projects Meeting / February Town Hall Meeting 
 B. Equality Awareness Resolution 
 C. Pearl Festival 
 
12. CITY COUNCIL PRESENTATION 
 

13. CITY ATTORNEY PRESENTATION 

 

14. AJOURNMENT 

 

 
In accordance with Federal Law and US Department of Agriculture policy, this institution is prohibited from 

discriminating on the basis of race, color, national origin, sex, age or disability. 
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 CITY OF BAY CITY  

COMMITTEES/APPOINTMENTS 

 
CITY COUNCIL STANDING COMMITTEE APPOINTMENTS 
 

1. ADMINISTRATIVE: Kari Fleisher, Kathleen Baker and David McCall  
2. PUBLIC WORKS: Crystal Killion, Kari Fleisher, Kathleen Baker and Dee Harguth                                                                    
3. COMMUNITY DEVELOPMENT: Dee Harguth, Crystal Killion and David McCall    

            
(The first-named person on each committee will serve as the chairman and the second-named 
person will serve as secretary.) 
 
BUDGET COMMITTEE: All City Council Members (including the Mayor) plus the following 
citizens: 
    Last Year         Last Year 
Pat Vining     2015-2016   Ada Harris  2015-2016 
Vacant   2015-2016   Vacant  2016-2017 
Helen Wright   2016-2017   Vacant  2017-2018 
Vacant   2017-2018   
 
PLANNING COMMISSION LIAISON – Dee Harguth 
FIRE DEPARTMENT – LIAISON – David McCall    
KILCHIS REGIONAL WATER DISTRICT REPRESENTATIVE – Crystal Killion 
 

STAFF APPOINTMENTS 
CITY RECORDER/TREASURER     Linda Downey 
BUDGET OFFICER       Linda Downey 
PUBLIC WORKS DIRECTOR     Brian Bettis 
SANITARY SEWER INSPECTOR    Brian Bettis 
CODE ENFORCEMENT OFFICER    Brian Bettis 
FIRE CHIEF        Darrell Griffith 
ASSISTANT FIRE CHIEF      Aaron Bentley 
FIRE MARSHAL       Jerry Foss 
ENGINE 41-58 CAPTAIN      Jim Wakefield   
                                       

CONTRACTED SERVICES 
CITY ATTORNEY       Lois Albright 
CITY PLANNER       Sabrina Pearson 
CITY ENGINEER       SHN Consulting Eng. 
BUILDING INSPECTOR/OFFICIAL    Tillamook County 
EMERGENCY SERVICES (State Purchasing) Darrell Griffith, Linda Downey, Brian Bettis 
 
All appointments of contracted Services are made subject to the renewal of their respective 
contracts by the City Council. 
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Fire Department Report, January 2017 
In December, We responded to 14 calls for service; 7 Medical, 2 MVA, 3 Assist Law 
Enforcement, 1 Mutual Aid Fire, and 1 Assist Citizen.  The Department completed 232 training 
and response hours in December. Additionally, I completed 149 admin hours bringing the 
departments total hours for November to 381. My total hours for the month of December 
were 169.  
2016 Statistics: In 2016, the Department responded to 197 calls for service, 54% Medical, 2% 
Fire, 4% MVA, 6% Mutual Aid, and 34% Miscellaneous. The Department completed a total of 
3492 training and response hours. Our total hours for 2016 including administrative duties 
were 5710.  

Fire Department Long term planning and Fire Chief Succession:  
As was brought to your attention through the Garibaldi Steering Committee, Our department 
has some short term and long term questions to answer. Short term, we face a few 
opportunities with regard to consensus standards, training, and a standard of cover that 
requires me to expend an unsustainable amount of time in a futile attempt at compliance.   In 
2016, I worked a total of 2184 hours, and had 34 days where I did not respond to the station or 
a call. Of those 34 days, only 22 had no phone calls or duty shift requirements of me. In 2015 
and 2016 we had a shift in officers that unfortunately took away our most experienced 
weekday responders with the exception of myself. As you can imagine, this has made 
maintaining coverage a major concern. For now, I have been covering these days myself. We 
have volunteers that can and will respond with me, and as such we have been maintaining a 
great standard of cover. Our current opportunity is qualified and experienced officers. We 
have some great officers, but many lack the level of experience and training that would allow 
them to respond to any call with any crew and safely handle to conclusion.  
Within the very short term (the remainder of the 2016/17 budget); we are looking to adjust 
our current duty officer program to account for scheduled days off for myself while 
maintaining coverage.  
Near term (2017/2018 budget); we need to investigate and create a program to allow for far 
fewer hours, and dedicated days off for myself. I am hoping that the above mentioned duty 



officer program will be a good beginning.  I welcome any suggestions as this is going to be a 
difficult problem to solve. Perhaps a budget alignment to hire relief, and or a substantial 
increase in the duty officer stipend program may be a beginning.  
Long term (2018 / 2019 and beyond); Budget wise, our current public safety levy will expire 
with the 2017/2018 budget. We will need to replace this levy at a level required to carry the 
department forward.  I suggest that we begin a public education and outreach program to 
educate the citizens about the coming changes to the Fire Department and First response 
within Bay City.  

City Ordinances: 
I have electronic copies of the City’s Personnel Policy Ordinance #668 and the Fire Department 
Ordinance #665.  
Before I begin suggesting changes, I would like to suggest a couple of changes up front and ask 
for Council Direction. 1) Ordinance #668 Remove all mention of Fire Department Personnel 
from this ordinance with the exception of a statement in Section 3 Definitions, sub V Fire 
Department Personnel are not covered by this ordinance. This would allow for the entirety 
of the Departments personnel procedures to be addressed in one ordinance, that being the 
Fire Department Ordinance # 665.   

2) Ordinance#665 remove all mention of the Volunteer Firefighters 
Association from this ordinance. 

The above changes will allow for differentiation between the Association and the Department. 
My primary concern is the language that sets up a confrontation between perception and 
reality. Ordinance 668 seems to state that Fire Department Personnel are employees for only a 
very few exceptions. At the same time Common law and certain objective tests of various 
organizations such as the Internal Revenue Service, BOLI, Dept. of Labor etc… Do consider our 
volunteers as employees based upon the level of supervision and control that we place on 
them along with a couple of other tests. (I have attached the 2013 360 task force report from 
the Oregon Fire Chiefs Association, Dated November 4, 2013. For background on the 
employee tests I mentioned above) . If we add to this the language in our Ordinances and the 
statement that the Association is not a part of the City, I believe that this is where the 
disconnect occurs.  We have stated that the volunteers are not employees of the city so if they 
are employees they must belong to the Association? And at the same time we exclude the 
association from the City reinforcing the above conclusion.  
2 
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After the above changes, I would like to add the required language to the Fire Department 
Ordinance to include modern best practices with regard to personnel procedures. I am 
currently researching what should be included to allow for myself and our Officers to clearly 
understand procedures, while also providing required due process and protection to our 
volunteer personnel.  
 
Status of the Volunteer Association: The status of the Association remains as it was at the 
council meeting. There is currently one member, the treasurer. I have been assisting him in 
trying to get estimates for insurance. Currently we have one full estimate, and a partial 
estimate. The full estimate is for $2477.00 and includes a lot of duplicate coverage. If we 
proceeded with this policy, we would reduce some equipment replacement coverage that is 
definitely covered by the City’s policy and I believe the price would be $1965.00 We have 
received a partial quote for $751 for liability without directors and officers coverage. We are 
awaiting an estimate on this D&O coverage as well as an answer to a question regarding the 
above ordinances.   
 
Emergency Preparedness: 
Our preparedness functions have been limited to Fire Department Operations.   
 
 
     Respectfully,  

Darrell Griffith 
Fire Chief 
Bay City Fire Department 
firedept@ci.bay-city.or.us 
503 377-0233    

mailto:firedept@ci.bay-city.or.us
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Executive Summary 

The purpose of this Report is to recommend best practices for volunteer firefighter recruitment 

and retention, with a specific focus on reimbursement and compensation issues.  Comprehensive 

review of relevant rules and laws, personal interviews, and an on-line survey of Oregon fire 

departments were used to collect the data for this report. The Task Force then analyzed these 

results and consulted with advisors in addressing the often-conflicting definitions and policies of 

various state and federal agencies.  These recommendations are advisory in nature, as each 

fire agency must decide what is in its own best interests.   

The Task Force's recommendations include: 

1. Change is needed in federal and state laws to eliminate inconsistencies and to remove 

unnecessary barriers to volunteer service. 

2. Each fire services agency should promptly review its volunteer program, in consultation 

with its legal counsel.  Agencies across the state have shared ideas for components of 

volunteer programs that help attract and retain volunteers.  This Report defines some of 

these components of a volunteer program. It also presents two bundles of components, 

along with the likely consequences of each for federal and state purposes.  

a. Plan A describes a program for traditional volunteers who are not paid any cash 

compensation, but who receive components such as reimbursements under an 

Accountable Plan, working condition fringe benefits, and LOSAP.  

b. Plan B describes a program in which volunteers are paid cash compensation, but 

not more than a nominal fee, and may also receive one or more components of a 

Plan A program.  

3. Volunteers should be treated as employees for employment tax and withholding 

purposes, and should be issued W-2’s if taxable compensation is paid to them (Plan B, 

for example).  Volunteers should not be issued a Form 1099 and treated as independent 

contractors.  
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4. Fire service agencies should adopt Accountable Plans to reimburse appropriate expenses 

in Plans A and B.  If they use nonaccountable plans, they should treat the reimbursement 

as taxable compensation (Plan B). 

5. Resident volunteer programs should be carefully reviewed to ensure that they meet DOL 

and other requirements.  

6. Student Intern programs should be carefully reviewed to ensure that they meet DOL, 

BOLI, and PERS exemptions.  

7. Student intern programs should be treated separately from resident volunteer programs.  

They are two different programs.   

8. All compensation programs that involve cash payments to volunteers should be carefully 

scrutinized to ensure that they result in only nominal fees to volunteers.  Payments should 

not be tied to hours or productivity.  

9. Any fire service agency that pays a separate volunteer association, which is then expected 

to pay volunteers for their activities, should immediately cease that practice and consult 

with legal counsel.  

10. A fire service agency can provide a reasonable amount of educational training and classes 

for volunteers, if the education is related to the needs of the fire agency and training of 

the volunteer to conduct his or her activities as a volunteer.  

11. Whether volunteer emergency personnel are potentially subject to PERS remains 

unresolved at the time of this writing. PERS apparently takes the position that the 

issuance of a W-2 triggers PERS reporting and potential contributions.    The Task Force 

disagrees with this position, and is seeking a dialogue with PERS with the objective of 

finding an approach better suited to the realities of today's fire service. 

Because there are significant differences of opinion on which methodology is considered a “Best 

Practice,” policy makers should seek legal counsel in this area and carefully document their 

analysis and reasoning for making a determination of the nature of compensation and type of IRS 

reporting.  
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There is no interest by OFCA or the Volunteer 360 Task Force in removing or decreasing any 

benefits provided to volunteer firefighters, but there are significant requirements and liabilities 

that go along with providing them. It is important that agencies with volunteer firefighters 

understand the responsibilities and liabilities that accompany the compensation of volunteers.  

This document does not “fix” anything in terms of the complicated issues that agencies with 

volunteers are and have been experiencing. It merely points out some of the confusion and the 

requirements that currently exist in state and federal rules and laws. These laws are not likely to 

change, especially on a federal level, without a better understanding by legislators of the 

complexity of the rules applicable to the fire service.  Until such time as these laws change 

and/or become consistent with each other, confusion will continue to exist.  

 

Respectfully submitted, 

 

Volunteer 360 Task Force 

 

______________, 2013 

 

APPROVED: 

 

_____________________________   __________________________________ 

Oregon Fire Chiefs Association   Special Districts Association of Oregon 

Date: _________, 2013    Date: _________, 2013 

 

 

 

_____________________________   __________________________________ 

Oregon Fire District Directors    Oregon Volunteer Firefighters Association  

Association 

Date: _________, 2013    Date: _________, 2013 
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Introduction and Background 

Oregon fire service agencies have long struggled with the proper design of volunteer programs 

that include reimbursement of expenses or the provision of some sort of compensation to 

volunteer firefighters in recognition of their important service to their communities.  Multiple 

Oregon fire agencies have faced audits, inquiries and legal challenges from the Internal Revenue 

Service (IRS), the Oregon Bureau of Labor and Industries (BOLI), the US Department of Labor 

(DOL), and the Oregon Public Employees Retirement System (PERS).  

The problem is that each federal and state agency has its own set of laws, rules, definitions, and 

policies about volunteers, and some of these rules and policies conflict with each other. Fire 

agencies have a legitimate and genuine problem understanding and trying to comply with these 

laws that do not work in harmony to accommodate the needs of today’s fire service. 

Additionally, some fire service agencies are understandably concerned with changing existing 

practices that may be noncompliant, due to concerns that include the potential loss of volunteers.    

Noncompliance can have enormous negative consequences for fire services agencies, including 

significant potential financial exposure for back wages and benefits, PERS contributions, and/or 

fines and penalties, as well as legal expenses.    

In 2008, the Governor’s Fire Policy Task Force, the Oregon Fire Chiefs Association, the Oregon 

Fire Districts Directors Association, and the Oregon Volunteer Firefighters Association prepared 

the "Volunteer Compensation Practices," which was a guide to best practices.  Due to 

information that has since been clarified, that document has been pulled from publication. This 

Report  is intended to replace the 2008 Guide.  



 2013 OFCA Volunteer 360° Task Force Report  7 

 

Task Force Procedure and Objectives 

The Task Force was first assembled on April 12, 2013 in Canby, Oregon.  A series of meetings 

and communications followed over several months. The work was divided into four categories: 

Resident Volunteer/Intern, Compensation, PERS, and Definitions. A survey was developed to 

determine how volunteers have been utilized in Oregon, methods of compensation, 

student/resident volunteer programs, and recruitment and retention tools. Input was sought from 

all Task Force members and nearly the entire Oregon fire service. Results and data were 

assembled and analyzed by the Task Force leaders. The Task Force used a collaborative 

approach to clarify the laws and develop ideas for compensation and to offer recommendations 

for Oregon’s fire service agencies that utilize volunteers. The final document was approved and 

adopted by the Board of the Oregon Fire Chiefs Association on Nov. 4, 2013.   

A. Mission Statement 

To develop an Oregon recommended Best Practices document by defining the role of the Oregon 

Fire Service volunteer firefighters, resident volunteers and interns, and recommend recruitment, 

retention, and incentive practices.  

B. Objectives 

1. Develop a 360° description of the different ways volunteers are utilized 

throughout the state of Oregon.  Develop a survey of fire service agencies to meet 

this objective. 

2. Define a model incentive plan for volunteers that is in compliance with the 

Internal Revenue Service (IRS), the US Department of Labor (DOL), the Bureau 

of Labor and Industries (BOLI), and the Public Employees Retirement System 

(PERS) requirements.  

3. Combine the above definitions into recommended best practices.  

 

The Task Force concluded that it is not possible to recommend a single volunteer program.  

Oregon fire service agencies vary widely in their needs, goals and capacities to provide volunteer 

programs, so no one program would be suitable for all agencies.  This report identifies 

components of volunteer programs that are prevalent among Oregon agencies and comments on 
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the likely consequences of using these components under federal and state law.  The report also 

illustrates two different "bundles" of volunteer program components, which are referred to as 

Plan A and Plan B, and comments on the relative advantages, disadvantages and risks of each.  

However, the many inconsistencies and uncertainties in federal and state laws applicable to 

volunteer programs makes it impossible for the Task Force to recommend any particular 

program or program component.  Each fire service agency should consult with its own legal 

counsel in reviewing its current program and adopting any new components. 
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Definitions 

As described above, the various state and federal agencies that address volunteer issues have 

differing (and sometimes conflicting) laws, rules and policies—and especially definitions.  The 

Task Force recognizes that compliance by a fire service agency depends on a proper 

understanding of the various terms that may have specialized meaning for an agency, or different 

meanings for different agencies.  This section of the Report offers definitions of terms commonly 

used in the fire service in connection with volunteers. Appendix A provides selected laws, rules 

and policies of various agencies.  

A. Accountable Plan 

A fire service agency may reimburse certain expenses that volunteers pay personally, either 

through an "Accountable Plan" or a "nonaccountable plan" (a plan that does not qualify as an 

Accountable Plan).   An Accountable Plan has significant tax benefits.  In order to qualify as an 

Accountable Plan, a plan should be written and it must include the following: 

1. It must only allow for reimbursement of expenses that qualify as "trade or 

business" or similar business expenses under the Internal Revenue Code (IRC) 

and that are paid in connection with the performance of volunteer services;    

2. Volunteers must account for these expenses, with proper substantiation, to the fire 

service agency within a reasonable period of time after incurring them; and  

3. If advances for expenses are given, volunteers must return any excess allowance 

within a reasonable period of time.  See Treas. Reg. §1.62-2(d)-(f).    

 

A fire service agency may have both an Accountable Plan and a nonaccountable plan operating 

at the same time.  These would have different tax consequences.  A sample Accountable Plan is 

included as Appendix B.  

See also Definitions, "Reimbursement." 

B. Compensation  

1. Tax Definition: Anything of Value 
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For tax purposes, "compensation" is anything of value paid for services rendered, regardless of 

the form of payment, whether in cash or property.  “Current” compensation is compensation that 

is paid at or near the time of providing services. "Deferred" compensation is compensation that is 

paid at a time later (usually much later) than the services are performed. For tax purposes, all 

"compensation" is included in the gross income of the recipient, unless a specific exclusion can 

be found in the Code or in judicial or administrative exceptions.  Compensation can include 

reimbursement for expenses, unless provided under an Accountable Plan.  Making a volunteer 

"whole" after he or she suffers a loss, however, is generally not considered "income," even in the 

compensation setting. For example, replacement of the fair market value of eyeglasses or 

clothing destroyed in the course of volunteer service is generally considered to be nontaxable, 

although this has not recently been tested.   

2. Other Definitions:  Only Taxable Amounts? 

In some situations, "compensation" refers only to taxable amounts paid to a volunteer.  There is 

some suggestion in the PERS arena, for example, that reimbursements under an Accountable 

Plan or certain nontaxable fringe benefits do not constitute compensation.    

C. Employee 

Probably the most misunderstood word in the volunteer arena is "employee."  This is because 

each of the six governmental agencies discussed in this Report has a different definition of the 

word "employee" (and two use different tests for different purposes!).  Appendix C provides a 

chart summarizing the various definitions.  

1. Internal Revenue Service (IRS):  Employee or Independent Contractor for 

Employment Tax Purposes? 

The IRS distinguishes between "employees" and "independent contractors" in order to assign the 

responsibility for withholding and payment of income and employment taxes.  An employee's 

employer must withhold and pay to taxing authorities both income and employment taxes, and 

must issue a W-2 to the employee at the end of each year.  An independent contractor pays self-

employment taxes, and receives 1099s from those that pay him or her any amount over $600.  

The IRS has long used a 20-factor test to make this distinction. The degree of importance of each 

factor varies depending on the occupation and the factual context in which the services are 
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performed, and factors other than the listed 20 factors may also be relevant.  The 20 factors 

identified by the IRS are as follows:  

1) Instructions:  If the person for whom the services are performed has the 

right to require compliance with instructions, this indicates employee 

status.  

2) Training: Worker training (e.g., by requiring attendance at training 

sessions) indicates that the person for whom services are performed wants 

the services performed in a particular manner (which indicates employee 

status).  

3) Integration: Integration of the worker’s services into the business 

operations of the person for whom services are performed is an indication 

of employee status.  

4) Services rendered personally: If the services are required to be performed 

personally, this is an indication that the person for whom services are 

performed is interested in the methods used to accomplish the work 

(which indicates employee status).  

5) Hiring, supervision, and paying assistants: If the person for whom services 

are performed hires, supervises or pays assistants, this generally indicates 

employee status. However, if the worker hires and supervises others under 

a contract pursuant to which the worker agrees to provide material and 

labor and is only responsible for the result, this indicates independent 

contractor status.  

6) Continuing relationship: A continuing relationship between the worker 

and the person for whom the services are performed indicates employee 

status.  

7) Set hours of work: The establishment of set hours for the worker indicates 

employee status.  

8) Full time required: If the worker must devote substantially full time to the 

business of the person for whom services are performed, this indicates 

employee status. An independent contractor is free to work when and for 

whom he or she chooses.  
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9) Doing work on employer’s premises: If the work is performed on the 

premises of the person for whom the services are performed, this indicates 

employee status, especially if the work could be done elsewhere.  

10) Order or sequence test: If a worker must perform services in the order or 

sequence set by the person for whom services are performed, that shows 

the worker is not free to follow his or her own pattern of work, and 

indicates employee status.  

11) Oral or written reports: A requirement that the worker submit regular 

reports indicates employee status.  

12) Payment by the hour, week, or month: Payment by the hour, week, or 

month generally points to employment status; payment by the job or a 

commission indicates independent contractor status.  

13) Payment of business and/or traveling expenses. If the person for whom the 

services are performed pays expenses, this indicates employee status. An 

employer, to control expenses, generally retains the right to direct the 

worker.  

14) Furnishing tools and materials: The provision of significant tools and 

materials to the worker indicates employee status.  

15) Significant investment: Investment in facilities used by the worker 

indicates independent contractor status.  

16) Realization of profit or loss: A worker who can realize a profit or suffer a 

loss as a result of the services (in addition to profit or loss ordinarily 

realized by employees) is generally an independent contractor.  

17) Working for more than one firm at a time: If a worker performs more than 

de minimis services for multiple firms at the same time, that generally 

indicates independent contractor status.  

18) Making service available to the general public: If a worker makes his or 

her services available to the public on a regular and consistent basis, that 

indicates independent contractor status.  

19) Right to discharge: The right to discharge a worker is a factor indicating 

that the worker is an employee.  
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20) Right to terminate: If a worker has the right to terminate the relationship 

with the person for whom services are performed at any time he or she 

wishes without incurring liability, that indicates employee status.   See 

Revenue Ruling 87-41, 1987-1 C.B. 296.  

More recently, the IRS has identified three categories of evidence that may be relevant in 

determining whether the requisite control exists under the common-law test and has grouped 

illustrative factors under these three categories: (1) behavioral control; (2) financial control; and 

(3) relationship of the parties.   The IRS emphasizes that factors in addition to the 20 factors  

may be relevant, that the weight of the factors may vary based on the circumstances, that relevant 

factors may change over time, and that all facts must be examined. 

For future consideration, the Affordable Care Act (ACA) may have an interesting impact on 

volunteer firefighters, particularly in organizations employing 50 or more employees (defined by 

the number of W-2’s issued).  At the time of this publication it is unclear what impact that the 

ACA will have on volunteer compensation. Because IRS considers volunteers to be employees 

(IRS, Fringe Benefit Guide 2013 page 86), and is the appointed agency to help enforce the ACA, 

volunteers may be considered employees for this purpose.  The International Association of Fire 

Chiefs (IAFC) and the National Volunteer Fire Council (NVFC) have asked for a clarification on 

the issue because the law may create unintended consequences for fire service agencies. 

2. Internal Revenue Service – Fringe Benefits and Deduction Purposes 

Certain fringe benefits are available only to "employees."  In addition, employees are treated as 

being engaged in a "trade or business," so they may deduct certain ordinary and necessary 

business expenses associated with employment, but only to the extent such expenses exceed 2% 

of their adjusted gross income.   Although the issue is not free from doubt, it appears that the IRS 

applies a different standard than the 20-factor test to determine whether a person is an 

“employee” for fringe benefit and deduction purposes.   

For these purposes, a person performing services provides them either (1) in an “employment 

context,” as an “employee;” or (2) in a “non-employment context,” as a non-employee.  (A 

person might also perform services for purely personal purposes, which is beyond the scope of 

this discussion.) 



 2013 OFCA Volunteer 360° Task Force Report  14 

To be an employee for these purposes, a person must engage in the regular activity of providing 

services with the bona fide intention and expectation of making a profit or obtaining income. 

It is critical that a volunteer not have the intention or expectation of making a profit through 

volunteering in order to be considered a volunteer for FLSA purposes (and avoid minimum wage 

issues). See Definitions, “Volunteer.”  If a person does not have a profit motive for fringe benefit 

purposes, he or she will be treated as providing services for another in a "non-employment" 

context, i.e., as a volunteer (not an employee), who cannot qualify for tax-free employee fringe 

benefits.  However, there is one exception.  If the recipient of those services is a governmental 

entity, a profit motive is imputed to the volunteer for purposes of "working condition fringe 

benefits" (§ 132(d) of the Code).  For other fringe benefit purposes, the person is not treated as 

having a profit motive.  See Definitions, "Fringe Benefits." 

3. Oregon Department of Revenue (ODR) and Oregon Employment Department 

(OED):  Employee or Independent Contractor?  

Like the IRS, the ODR must distinguish between employees and independent contractors for tax 

purposes, and the OED must do so for unemployment purposes.  Both agencies refer to ORS 

670.600, which defines an employee as a person other than an independent contractor.  To be an 

independent contractor, the statute requires that: 

1) The worker be free from direction by the employer; and 

2) The worker be customarily engaged in an "independently established 

business" (as proven by specific factors); and 

3) The worker is responsible for any licenses or certificates necessary to 

provide the service. 

4. Federal Department of Labor (DOL): Employee or Independent Contractor? 

The DOL defines employees for purposes of wage/hour laws, including employment taxes, using 

the "economic reality" five-part test, which refers to the following factors:    

1) the degree of control exercised by the alleged employer; 

2) the extent of the relative investments of the [alleged] employee and 

employer; 
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3) the degree to which the "employee's" opportunity for profit and loss is 

determined by the "employer"; 

4) the skill and initiative required in performing the job; and 

5) the permanency of the relationship. 

5. Oregon Bureau of Labor & Industries:  Employee or Independent Contractor?  

BOLI must define an "employee" for two purposes.  First, for purposes of wage and hour 

determinations, BOLI uses the "economic reality" test discussed above.  Second, for civil rights 

issues, BOLI uses a "right to control" test.  Under the “right to control test,” four factors are 

weighed to determine whether an employer has the “right to control” the work of an individual. 

Where an employer clearly has the “right to control” the work of an individual under this test, 

that individual is deemed an employee rather than an independent contractor. The factors of the 

“right to control” test are: 

1) Direct evidence of the right to, or the exercise of, control; 

2) The method of payment; 

3) The furnishing of equipment; and 

4) The right to terminate employment. 

It is not necessary that all factors coincide to determine whether a given worker is an employee. 

In such cases, the weight or strength of the factors present will be considered.  

D. Fringe Benefits 

For tax purposes, it is helpful to classify payments of value to volunteers as cash payments or 

"fringe benefits."  The Code provides an exclusion from gross income for certain fringe benefits 

provided to employees.  Of these, the most important for the fire services are "working condition 

fringe benefits."  These are benefits provided to an employee which, if incurred directly by the 

employee, would be deductible under §162 or §167-168 of the Code.  Another important fringe 

benefit to fire agencies is the value of lodging provided to resident volunteers.  Section 119 of 

the Code excludes from an employee's gross income the value of lodging on the employer's 

premises provided to an employee so that the employee can be on-call for the employer. 

Generally, for tax purposes, in order to exclude a fringe benefit from income, the recipient must 

be an "employee," See Definitions, "Employee."  For these purposes, “employee” is defined as a 
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person who regularly carries on an activity with the expectation and intention of making a profit 

or generating income.  Volunteers generally do not have a profit motive or the expectation of 

generating income when they undertake volunteer service.  Treasury Regulation § 1.132-5(r) 

imputes a profit motive for purposes of working condition fringe benefits, but not for any other 

fringe benefit.  That said, in two court cases interpreting the Code section (§119) that provides 

tax-free lodging, the IRS did not take the position that volunteers provided lodging by a charity 

must include the amounts as gross income because they were not employees. In those cases, the 

IRS' objection was that the lodging was not for the convenience of the employer or on the 

business premises of the employer. That gives fire agencies some comfort that a resident 

volunteer would not have gross income in the amount of the fair market value of the lodging.   

The IRS has not issued a public ruling on this issue, however, and there may be other reasons 

that the IRS is not interested in pursuing this issue.  

For PERS purposes, nontaxable fringe benefits are not considered "salary," and should not 

trigger PERS reporting, contributions or benefits.  This position of PERS on this issue is unclear, 

however, and discussions are ongoing to find an approach suitable for the fire service.  

E. Interns 

Significant confusion has existed regarding the definition of an “intern” in the fire service.   

1. Intern--Federal Department of Labor 

The US DOL Wage and Hour Division uses the following six criteria to determine whether a 

person is an "intern" under the Fair Labor Standards Act: 

1) The internship, even though it includes actual operation of the facilities of the employer, 

is similar to training which would be given in an educational environment; 

2) The internship experience is for the benefit of the intern; 

3) The intern does not displace regular employees, but works under close supervision of the 

existing staff; 

4) The employer that provides the training derives no immediate advantage from the 

activities of the intern; and on occasion its operations may actually be impeded; 

5) The intern is not necessarily entitled to a job at the conclusion of the internship; and 
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6) The employer and the intern understand that the intern is not entitled to wages for the 

time spent in internship. 

Oregon BOLI uses these same criteria but it is important to note that the US DOL uses these as 

criteria for “private sector” employers while BOLI appears to apply the test to public sector 

agencies as well.  There is no substantive reason that the same test cannot apply to both private 

and public entities. 

2. Internal Revenue Service—Intern (Student Worker) 

The IRS views most interns as employees, using the same test as it uses in distinguishing 

between employees and independent contractors. Certain students performing services for 

colleges and universities are excused from paying FICA taxes on compensation paid to them, if 

certain requirements are met.  However, this exception does not apply to fire service agencies, 

even if the worker is enrolled in a college program.   

3. PERS - Student Workers  

ORS 238A.005(4)(d) provides that an eligible employee does not include a “student  employee.”  

A student employee is defined as a person designated by the participating employer as a student 

employee, and who:  

1) Is enrolled at least half time in a school and whose employment is principally for 

the purpose of furthering the person’s education; or 

2) Is an employee who works during a break or between semesters or quarters of 

study provided that the student employee has indicated his or her intent to resume 

at least half-time enrolled status following the break, provided that the break does 

not exceed an academic quarter or semester, and the employer has a reasonable 

expectation that the employee shall resume at least a half-time enrolled status 

following the break. 

ORS 238.015(4); 238A.005(4), OAR 459-010-0025. 

 

F. LOSAP Plan 

The Length of Service Award Program (LOSAP) is a tool to help fire service agencies attract and 

retain volunteer firefighters. LOSAP is a benefit that provides volunteers an incentive to continue 
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service and expresses appreciation for a volunteer’s years of service.  In a LOSAP plan, the fire 

service agency makes a contribution to a non-qualified deferred compensation plan for the 

benefit of a "bona fide volunteer."  A LOSAP Plan is not a qualified plan, such as a 401(k) Plan 

or PERS.  A LOSAP can have significant tax advantages: (1) the volunteer isn’t taxed on the 

income until it is distributed to him or her; and (2) the income is not subject to employment 

taxes. The Oregon Fire Districts Directors Association sponsors a LOSAP program, which the 

Task Force supports.  

G. Reimbursement 

Reimbursement is a payment by a fire service agency to a volunteer to repay him or her for 

expenses that the volunteer actually pays in connection with the performance of volunteer 

services.  For example, a fire service agency may reimburse a volunteer for his or her travel 

expenses.  These can be the actual out-of-pocket expenses, or a mileage rate can be used.  Or the 

volunteer might pay tuition for a fire services-related class.  An agency might reimburse him or 

her for all or part of that tuition.  Reimbursement can be accomplished through an Accountable 

Plan or a nonaccountable plan (see Definitions, “Accountable Plan”).   

It is also important to know what reimbursement is not, as the Task Force Survey suggests some 

confusion about what constitutes reimbursement.   When a fire agency itself initially incurs the 

cost of providing a benefit to volunteers, that is not treated as “reimbursement.”  Using the 

previous example, if an agency were to pay a volunteer's tuition, this would not be 

“reimbursement.”  See Definitions, "Fringe Benefits." 

A note on mileage:  A volunteer may be reimbursed for his or her actual expenses (gas and oil, 

but not insurance or repairs) of operating a vehicle for the benefit of a fire services agency.  

However, the administrative burden of reimbursing actual expenses leads most agencies to use 

the alternative “mileage rate.”  Under general Accountable Plan principles, reimbursement of 

mileage would be proper only for mileage from the station to an emergency scene, or for out-of-

town trainings, etc.  Mileage from a volunteer's home to the station would not be reimbursable 

because it would be considered the personal expense of commuting.  Because most volunteers do 

not take their own cars to scenes, this would not generate a large reimbursement amount for most 

volunteers.   
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However, the IRS generally allows reimbursement at the charitable mileage rate (currently 14 

cents per mile) for vehicles used in the service of a governmental/charitable entity.  "In service 

of" can potentially include mileage from a volunteer's home to a station, although the IRS has 

never ruled specifically on that issue.  Therefore, a fire service agency could adopt a mileage 

plan with two different mileage rates: (1) the charitable mileage rate for what would be 

considered "commuting miles;" and (2) the business mileage rate (currently 56.5 cents per mile) 

for other service-related uses. Obviously having two different rates for volunteers creates an 

administrative burden and so the most practical solution is to adopt the .14 cents per mile for all 

volunteer reimbursement.    

H. Volunteer 

As with other terms, "volunteer" means different things to different agencies.  

1. "Volunteer" as used in the Fire Service 

In general, a volunteer is defined in the fire service as an individual who performs services 

without pay for a fire service agency to serve his or her community. Within the category of 

volunteers, there are subcategories that raise special issues. A “resident volunteer” is a volunteer 

who lives at a fire station and is expected to respond to calls when on the premises and available.  

An " intern” is a volunteer who is pursuing a degree in emergency services and participates in the 

volunteer program as part of that educational program.  

2. Volunteer for Wage/Hour Purposes--US Department of Labor  

For DOL purposes, a volunteer is an individual who performs hours of service for a public 

agency for civic, charitable, or humanitarian reasons, without promise, or expectation of receipt 

of compensation for services rendered.  Individuals are considered volunteers only when their 

services are offered freely and without pressure or coercion, direct or implied, from an employer.   

Individuals do not lose their volunteer status if they receive a "nominal fee" from a public 

agency.  Payments to volunteer firefighters of expenses, reasonable benefits or a nominal fee are 

allowed under 29 CFR 553.106 (e) for the purposes of excluding volunteers from the 

requirements of federal wage and hour laws.  The precise threshold for “reasonable” has yet to 

be established by the US Department of Labor.  A nominal fee is not a substitute for 

compensation and must not be tied to productivity.  However, this does not necessarily preclude 
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the payment of a nominal amount on a “per call” or similar basis to volunteer firefighters.  Any 

volunteer compensation should not exceed 20% of the hourly rate not including benefits of the 

lowest paid firefighter.   The US DOL has provided conflicting definitions and interpretation of 

the 20% rule.     

3. “Volunteer”  for Tax Purposes–IRS 

The term "volunteer" does not appear frequently in the Internal Revenue Code or its regulations.  

The concept does arise, however, in the context of employment taxes and certain fringe benefits.  

1) Volunteers as Employees for Employment Tax Purposes 

The IRS states in its Fringe Benefit Guide that:  

“A volunteer is an employee under common law if an entity has the right to direct and 

control the volunteer's performance, not only as to the results to be accomplished, but 

also as to the methods by which the results are accomplished.” (IRS, Fringe Benefit 

Guide 2013, p. 85) 

If a volunteer firefighter is an employee, any taxable compensation paid is considered wages for 

purposes of income and employment taxes.  Withholdings are required and must be reported 

quarterly and on Form W-2.  The IRS views volunteer firefighters as employees, not independent 

contractors.   

2) Volunteer Fringe Benefits  

The fringe benefit regulations provide that "working condition fringe benefits" may be paid to a 

volunteer as a tax-free fringe benefit, even though the volunteer does not have a profit motive.  

For these purposes, the IRS defines a volunteer as a person who provides services that have a 

value greater than the remuneration paid.  Treas. Reg. 1.132-5(r).  Section 457 of the Code, 

which authorizes LOSAP plans, defines a volunteer in the same way as the DOL, i.e. a person 

who receives reimbursement of reasonable expenses, reasonable benefits, and nominal fees for 

services. 

4. “Volunteer firefighter” – Wage and Hour/Employment Issues 

ORS 652.050(3) states that "volunteer firefighter" means a person who performs services as a 

firefighter for a regularly organized fire department and whose work hours and work shifts are 
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voluntary and whose volunteer service is not a condition of employment.  ORS 653.020(12) 

exempts volunteer firefighters from state minimum wage. 

5. Volunteer - PERS 

PERS excludes from the term "employee" a number of classes of people, including, "[A]n 

individual providing volunteer service to a public employer without compensation for hours of 

service as a volunteer, except for volunteer firefighters who establish membership in accordance 

with ORS 238.015(6)."   See OAR 459-005-0001(12)(b)(C).    
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Survey Results  

 

An electronic Surveymonkey survey (Appendix D) was sent by email to OFCA member 

agencies during July and August of 2013 to determine current practices for reimbursement, 

recruitment and retention. One hundred and two (102) departments responded to the survey. The 

results of this survey help achieve Objective 1 of the Task Force:  to develop a 360° description 

of the different ways volunteers and resident volunteers are used throughout the state of Oregon.    

A. Who Utilizes Volunteers, and How?  

According to survey results, 95 of 102 (93%) survey respondents indicated that they utilize the 

services of volunteers, and in multiple forms in the same agency. Of those, 95% utilize combat 

volunteer firefighters, 72% utilize non-combat volunteers for a variety of functions, 52% utilize 

EMS-only volunteers, 31% have community (CERT, NERT or Firecorp) volunteers, and 32% 

have cadet or Explorer programs. Other functions include chaplain, Public Information Officer 

(PIO), public education, and specialty rescue teams.  

B. How are Volunteers Compensated or Reimbursed? 

When asked how volunteers are either compensated or reimbursed, 75% of survey respondents 

reported that they offer uniform items, 75% hold an awards banquet, 69% offer financial 

compensation, 60% offer some form of educational reimbursement, 58% offer life insurance, 

31% offer food and 31% offer some type of other insurance related benefit, such as workers 

comp and accidental death and disability.  Nineteen percent (19%) indicated that they reimburse 

actual expenses incurred. Among other benefits offered are air and ground ambulance 

memberships, LOSAP plans, and drawings for prizes. One indicated that it turns (city) money 

over to the volunteer organization, which then pays the volunteers. 

When asked about the basis of compensation, 54% of survey respondents indicated that they use 

some type of a point system to determine how much volunteers are paid for alarms and training 

with no tie to hours “worked,” 18% indicated that they pay based on hours attended for alarms, 

training, and 18% indicated pay for shifts worked or attended.  Fourteen percent (14%) base 

reimbursement on actual expenses incurred and 23% indicated the question was not applicable to 
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them. Points are awarded for activities such as public education activities, or a certain number of 

hours.  Points can also tie to LOSAP contributions. One indicated that they pay “stipends” per 

calls and drills and state that they are paying above state minimum wage.  

For those who indicated that they compensate financially, 44% report on Form W-2, 20% report 

on Form 1099, and 11% indicated they reimburse using an Accountable Plan.  Of interest is that 

more than 32% indicated that they use neither Form W-2 nor 1099. One respondent indicated 

that money is not paid to the volunteers. Rather, it is used to purchase “products” that the 

department keeps in inventory.  

For those who offer an Accountable Plan, there are several items reimbursed.  Thirty-nine 

percent (39%) reimburse travel expenses  (per diem, meals, lodging – mainly for out of area 

training), 14% reimburse mileage, 15% damaged clothing, and 5% reimburse for business related 

expenses, of which only 1 response indicated some type of reimbursement for personal cell 

phones.  That district uses the lowest cost cell phone plan among all of their volunteers, and 

reimburses based on that amount. 

 

The agencies reported a wide variety of types of payments and other items of value payable to 

volunteers:   

1. Typically provided: 

 Accidental death & disability insurance, in accordance with ORS 243.025 

 Workers Compensation  

 Training (fire/EMS/rescue/Haz-Mat/ICS/Wildland) per the agency’s minimum standards  

 Uniforms (T-shirts, sweatshirts, Class B uniforms, footwear, badge, coat, etc.) 

 Structural Protective Apparel (Bunker Gear) 

 Wildland Protective Apparel  

 Oregon and/or National Registry recertification expenses 

 Respiratory fit testing 

2. Occasionally provided: 

 Personal liability coverage for volunteers, while performing their duties 

 Participation in air and ground ambulance subscription programs 
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 LOSAP program 

 Physical wellness examinations 

 Nominal fee compensation (which then requires a W-2) 

 Reimbursement for additional training in fire and EMS areas 

 Reimbursement for additional training that is determined to be in the best interest of the 

fire agency (up to $5,250 per year tax free). 

 SCBA spectacle kits, when requested for vision impaired firefighters 

C. Specialized Programs 

Forty percent (40%) of agencies have some type of in-station crew program for their regular 

volunteers, who are not students or resident volunteers. Some of those compensate based on 

actual hours on standby and others pay a set amount not based on how many hours are spent at 

the station. One uses these points for part of its LOSAP calculations.  

Fifty-six percent (56%) have a “duty officer” program where officers respond from home or 

the station. Forty-eight (48%) of those offer some type of compensation while 23% do not. One 

indicated that they pay the officer $250 per year for participating in the duty officer program but 

it is not known if there is a minimum participation level required.  

Forty-Nine (49) departments have some kind of student, intern or resident volunteer 

program.  Thirty-one (31) allow interns or student firefighters who are not yet fully cleared for 

an IDLH environment via internal agency credentials and/or DPSST to respond on first out 

apparatus. Among those, 10 allow them to respond in a support role, 8 allow them as observers 

only, 4 allow them on EMS calls, 3 state that their program entry requirements are such that they 

are already cleared for IDLH, 2 allow them on EMS calls and wild land fires, 1 stated that their 

interns can but their students cannot, 1 allows them if there is a full crew and 1 allows them if 

space is available.  

Out of 53 responses, only 1 allows resident volunteers, students, or interns to displace a position 

normally held by a full-time career firefighter. Thirty-six (36) state that they treat their resident 

volunteers in a similar manner to other volunteers.  
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D. LOSAP 

Thirty-eight percent (38%) have a Length of Service Award Program (LOSAP) and 73% of those 

use the plan offered by OFDDA. Alarm and drill activity along with crew duty and duty officer 

activity both count for LOSAP contributions.  However, 71% indicated that there was no 

evidence that their LOSAP program actually helps their department retain volunteers. 

Some indicated that their program may help retain their older volunteers but the newer members 

probably do not value it.  

E. Creative Retention Ideas 

One question asked about creative retention ideas.  Responses included: worthwhile training, 

certifications, tuition reimbursement, respect, honor, and simple recognition for their time and 

efforts,  possibly providing food for in-station meals, uniform items, banquets, air and ground 

ambulance subscriptions, signs on buildings advertising for volunteers, local advertising, load 

sharing by adding different types of members, LOSAP and other length of service related tools 

(such as traditional helmets), equipment, civil service points, in-station video game system(s), 

meaningful work that is valuable to their community, accountability and reasonable expectations. 

Many of these ideas have relatively little cost and few negative tax implications. Some indicated 

frustration that they have found no magic bullet or solution yet.  

Creative reimbursement ideas included: moving from points to a flat-rate system, paid training 

for advancements, nominal payment under 20% rule, ambulance memberships, pay for alarms 

and drills, ancillary equipment (assumed to be for member use in the station), flat $4 per hour for 

clothing, fuel, etc., company store, uniform and PPE allowance,  educational reimbursement, 

EMT classes,  food - in station, an emergency shelter for families during large scale events, 

uniform and training reimbursement, travel stipend step pay increases, and creative "sleeper" 

shifts – with different available schedules and point credits. 

There were several ideas for effective recruiting. Twenty-five (25) departments said that they 

used word of mouth, 16 use the opportunity to provide public service, professionalism in 

behavior and training, and motivation of a future career, 9 have some type of high school, 

Explorer Programs or community college opportunities, 9 also use signs, banners and reader 

boards, 6 use printed material such as mailers or flyers, 4 have their own student or resident 

program, 4 also use public education opportunities, and 3 have grant programs such as SAFER. 
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Rounding out the remaining are movie and theatre ads, social media, use of out-of-district 

volunteers, pay, and a family atmosphere.  

One question asked if there were any specific examples of recruitment efforts that did not work 

out well. Of 16 responses, there was mention of mass mailers, movie theatre ads, website ads and 

high school career day. One responded indicated that they had nothing to offer but it was not 

clear if that referred to any kind of monetary effort. 

F. Concerns about Change 

Fifty-three percent (53%) of survey respondents indicated that they thought they would 

lose volunteer members if they discontinued compensating their volunteers, i.e., providing 

nothing more than just simple reimbursement of actual expenses (Accountable Plan).  

Some respondents indicated evidence of it happening in their agencies while others indicated that 

they have lost none, or very few volunteers may have been likely to leave the organization 

regardless of the change. Many individual responses indicated that most of those members may 

have been likely to have left the organization regardless of the change. 

Of concern to many agencies is whether they would lose volunteers if they switched to an 

Accountable Plan from a nonaccountable plan. In some agencies where there has been a 

conversion, few or no members left for that reason. During the course of this study and 

investigation by Task Force members, several agencies reported that they use an Accountable 

Plan.  However, there were indications that some of these agencies may not know exactly what 

an Accountable Plan is or how to legally implement it.   

G. Compliance Initiatives 

Of 78 survey respondents, 8 indicated that they have been audited by a federal or state agency 

such as IRS, BOLI, PERS, or DOL. Of those, 3 have been audited by BOLI (one twice), 2 

have been audited by DOL and 3 have been audited by PERS. Of those, 1 agency has 

experienced two BOLI investigations and a visit by DOL. In 7 of those investigations the 

agency was found to be noncompliant. In one case, DOL found their volunteers to be 

“employees” which required the agency to pay three years of back wages for training and public 

education time. In another case, the agency was issuing 1099’s to their volunteers and W-2’s 

when their officers were serving as duty officers. The dual reporting (1099 and W-2) was found 
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to be not permissible. Since the survey was completed, the Task Force has become aware of 

additional audits at both the state and federal levels. 

When it comes to the financial impact of these investigations, 2 agencies had to pay prior 

withholding, 5 made PERS contributions, 2 indicated paying back wages, and 2 indicated legal 

expenses. For one agency, these expenses totaled over $300,000. None reported having to pay 

any penalties. In one case, previous withholding and penalties were waived because the agency 

was moving to an Accountable Plan. Following an IRS audit in another Oregon agency, the IRS 

told them that there would only be one year of withholding (they threatened three years) and no 

penalties if the agency would immediately begin issuing a W-2 to their volunteers.  

Four agencies indicated that during their audit(s) they received conflicting information from 

the same or different sources within the same regulatory agency.  PERS and DOL seem to be 

the agencies with these issues. Of note is a previous letter from the IRS commissioner (not part 

of this survey) stating that there was no effort to go after volunteer fire agencies when in fact 

Oregon fire agencies have been experiencing this for several years.  

Several agencies have received an email from PERS titled “self assessment questionnaire.” This 

Task Force found no law or rule stating that any agency must complete the survey.  

H. One Final Question 

The final survey question asked if agencies thought their volunteers were considered to be 

employees in any capacity.  Forty-two (42) said yes, 25 said no, and 10 were unsure.  
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Discussion  

The second objective of the Task Force was to define a model incentive plan for volunteers that 

is in compliance with the Internal Revenue Service (IRS), the US Department of Labor (DOL), 

Social Security (SS), the Bureau of Labor and Industries (BOLI), and the Public Employees 

Retirement System (PERS) requirements.   

The Task Force recognizes that there are significant differences of opinion on how to structure a 

recruitment and incentive plan for volunteers.  Fire service agencies should consider obtaining 

legal counsel in this area and should carefully document their analysis and reasoning for 

choosing a particular structure for the volunteer program, taking into consideration tax, 

wage/hour, PERS and other areas of concern.    

There is no interest by OFCA or the Volunteer 360 Task Force in removing or decreasing any 

benefits provided to volunteer firefighters. But there are significant compliance requirements that 

go along with any but the simplest volunteer program.  It is important that agencies with 

volunteer firefighters understand the responsibilities that accompany whatever volunteer 

program structure they choose.  

Because of the complexity of the laws and rules about compensating and reimbursing volunteers, 

and the widely ranging needs of fire service agencies, the Task Force finds that it is impossible to 

define a “model plan” for volunteers.  Instead, each fire service agency must make choices as to 

components of a program based on its own goals and preferences.  However, volunteer programs 

typically fall into two major types, the operation and consequences of which will be described in 

this section. These are what we have defined as:   

 Plan A—Traditional Volunteers 

 Plan B—W-2 Volunteers 

A. Plan A—No Taxable Compensation  

In Plan A, the volunteer recruitment and incentive program is designed for what might be called 

the "true volunteer," because the volunteer is performing services without any cash 

compensation.  The only benefits provided are those that are tax-free under guidance provided by 
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the IRS. On the plus side, Plan A avoids any taxable compensation to volunteers, lowers tax 

burdens for both volunteers and agencies, simplifies compliance for fire service agencies, and 

probably avoids wage/hour and PERS issues because no cash compensation is paid.  However, 

the Task Force survey suggests that many fire service agencies worry that they would lose 

volunteers if they used a Plan A program. Sections 1 - 4 below explain the components of such a 

program and the likely compliance/regulatory consequences of these components.   

1. Fire Agency Provides Equipment, Uniforms, and Other Items Necessary for 

Volunteer Service 

Under this component of the program, the fire service agency provides essential equipment, 

uniforms, training, and all other items necessary for volunteer service by a volunteer.  Any items 

provided do not become the property of the volunteer, unless required by law.  

2. Use of Accountable Plan for Reimbursement of Expenses 

Under the reimbursement component of the program, volunteers may be reimbursed for certain 

expenses they incur in accordance with an Accountable Plan.  These would be only expenses 

which qualify as "trade or business" and similar expenses incurred in connection with volunteer 

services.  Expenses suitable for reimbursement would include mileage, the cost of uniforms or 

equipment (but not street-suitable clothing), and food and lodging while traveling away from 

home overnight.  In addition, a recent IRS memo (IRSIG SBSE 04-091-083 Sept. 14, 2011) 

explains that reimbursement of a portion of cell phone costs for employees is potentially 

acceptable under an Accountable Plan.  None of these items are included in the volunteer's gross 

income, and are not reported on a W-2.   Nor should they trigger "employee" status for 

wage/hour or PERS purposes.   

3. LOSAP 

Under the LOSAP program, the fire service agency makes a contribution of not more than 

$3,000 per year to the LOSAP account established for the benefit of each qualifying volunteer.  

If the volunteer meets certain vesting requirements, at a later time such as when the volunteer 

attains a certain age, the amount is in the LOSAP account will be paid to him or her.  The 

contribution is not treated as compensation to the volunteer for tax purposes when contributed to 

the LOSAP. When paid, this deferred compensation is included in the volunteer's gross income 

and is taxed at that time.   These amounts are not subject to employment taxes.  These amounts 
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are not reported on a W-2.  It is generally believed that a LOSAP contribution does not trigger 

issues with PERS and is a "nominal fee" for wage/hour law purposes.  

4. Fringe Benefits 

In a Plan A model, the fire service agency provides “working condition fringe benefits” to 

volunteers on a tax-free basis and without reporting these benefits on a W-2.  The way to identify 

a working condition fringe benefit is to ask whether, if the volunteer paid for the benefit 

personally, the volunteer would be entitled to a deduction under §162 of the Code (trade or 

business expenses) or §167 (depreciation and amortization).  Training (in-house and off-site), 

conferences, and classes that are directly connected to the activity of volunteering (such as 

communication or leadership classes for an officer, for example) are examples.  There is no 

dollar limit on these amounts for this type of training or education, because they are considered 

for the primary benefit of the fire service agency, although amounts expended must be 

reasonable given the duties of a volunteer.   Cell phones or cell phone plan coverage can be 

provided if used for agency-related purposes. None of these items are included in the volunteer's 

gross income, and are not reported on a W-2. Nor should they trigger "employee" status for 

wage/hour or PERS purposes.  In fact, all of the benefits listed as “Typically Provided” on p. 21 

likely qualify as working condition fringe benefits.  Other examples would include personal 

liability insurance related to volunteering, additional training or conferences for fire or 

emergency services, SCBA spectacle kits, subscriptions to fire- or emergency-related 

publications, and memberships in fire- or emergency-related associations.  

In the Plan A model, the fire service agency does not provide any other fringe benefits under 

Code § 132 or any other Code section (such as general education benefits) because, in 

accordance with the FLSA rules,  the fire agency and volunteers take the position that volunteers 

do not have a profit motive or an intention to generate income, and therefore do not qualify as 

employees under Code provisions other than §132(d) (working condition fringe benefits). 

This could create a problem for resident volunteers.  Section 119, which provides an exclusion 

for the value of lodging provided to employees if they must live on the business premises of the 

employer to be “on call,” applies only to employees, and there is no extension regulation that 

extends this benefit to volunteers.   
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That said, the IRS has not in the past made the argument that volunteers provided with lodging 

should include those amounts in gross income because they are not “employees.”  Instead, it has 

inquired into whether the statutory requirements of §119 are met, principally whether the lodging 

is provided for the convenience of the employer, to allow the employee to be on call.  This is not 

a published position of the IRS, and agencies providing tax-free lodging to resident volunteers 

should be aware that there is some risk with this position. 

B. Plan B—W-2 Traditional Volunteers 

Plan B is very simple:  it involves the payment of cash or cash-like compensation (such as gift 

cards) to volunteers by a fire services agency.  The amount of compensation must be small 

enough that it would be considered "nominal" for both LOSAP and DOL purposes. For example, 

a Plan B program might pay a beginning volunteer a flat fee of $250 per year; a five-year veteran 

$500 per year; and a 10-year-or more volunteer $750 per year. Plan B can also include one or 

more components of Plan A, such as an Accountable Plan.  

 

Once cash compensation is added to the program, the tax compliance headaches increase and 

other problems (such as PERS reporting) potentially arise.  However, the Task Force survey 

suggests that paying at least some compensation in cash is critical to retention of volunteers. 

 

1. Tax Consequences 

Any sort of cash payment to a volunteer will be considered compensation to that volunteer.  The 

paying agency should treat the volunteers as employees for tax purposes.  It must withhold and 

pay to taxing authorities income and employment tax, and report to the IRS (quarterly and at the 

end of the year).  The agency must issue a W-2 to the volunteer.  Issuing a Form -1099 is not 

appropriate.  

This applies to any cash payment.  It doesn't matter how the cash payment is calculated.  Points 

pay, pay-per-standby-shift, pay for training, or paying fixed amounts for activity are all 

considered compensation.  Reimbursements under a nonaccountable plan are also treated as cash 

compensation. It also doesn't matter the form in which the payment is made.  Gift cards, for 

example, are treated just like cash payments for tax purposes.  Gift cards in excess of $50 are 

also a potential Oregon Ethics Commission violation. Finally, it doesn’t matter who pays the 
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compensation to the volunteer on behalf of the fire service agency.  Indirect payments, such as 

payment from the agency to a related organization and then to the volunteer, can be imputed to 

the fire service agency as if it made the payment directly.   

2. PERS Issues 

PERS appears to take the position that the issuance of a W-2 to any volunteer triggers PERS 

reporting for that volunteer.  The Task Force disagrees with this position.  Until this issue is 

resolved administratively, judicially or legislatively, the payment of cash to volunteers 

potentially triggers PERS reporting and contributions. 

C. Comparison of Plans 

The Chart below summarizes the likely treatment of these Plans from the tax, DOL, compliance, 

and PERS perspectives.  A chart in Appendix E summarizes the likely tax treatment of the 

components of these Plans. Plan A provides the most certainty and simplicity.  Plan B adds a 

nominal cash component, which may help attract and retain volunteers, but Plan B triggers the 

obligation to file W-2s and potentially creates PERS issues. 
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CHART 1: COMPARISON OF PLANS A and B 

 

Advantages and Disadvantages of Volunteer Plans A and B 

 

 

  Plan A Plan B 

 

 

 

 

 

 

 

 

 

 

ADVANTAGES 

Tax Free Reimbursement under 

Accountable Plan 

 

Tax Free Working Condition 

Fringe Benefits to Volunteers 

 

Easy compliance for Agency 

 

No W-2’s issued 

 

No DOL concerns 

 

No PERS concerns 

 

May be a way to exclude 

volunteers from employee base 

for ACA 

 

SAFE:  BASED ON IRS 

GUIDANCE and COURT cases 

(except for ACA issues, which 

are untested) 

Tax Free Reimbursement under 

Accountable Plan  

 

Tax Free Working Condition 

Fringe Benefits to Volunteers 

  

Cash could attract and retain 

volunteers 

 

 

No DOL concerns if "nominal" in 

amount 

 

 

 

 

 

SAFE:  BASED ON IRS 

GUIDANCE and COURT cases 

(except for ACA issues, which are 

untested) 

 

 

 

DISADVANTAGES 

Lack of cash compensation may 

cause volunteers to leave, 

according to Task Force Survey 

 

 

 

 

 

 

Tax Compliance:  W-2’s and 

quarterly reporting 

 

PERS takes the position that 

employers must report 

Questions:  Will lack of cash compensation 

really cause volunteers to leave? 

Does a nominal amount of cash 

really attract and retain 

volunteers?  
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Recommendations 

 

The third objective of the Task Force was to combine the above definitions and survey responses 

into recommended best practices.  Of course, each fire service agency will need to determine 

which practice(s) they will use for volunteer recruitment and retention. These recommendations 

are advisory in nature as fire agencies must decide what is in their own best interests. This 

document does not “fix” anything in terms of the complicated issues that agencies with 

volunteers are experiencing. It merely calls attention to some of the confusion and the 

requirements that currently exist in state and federal rules and laws. These laws are not likely to 

change, especially on a federal level, without a national understanding of the complexity of the 

issues. Until such time as these laws change and/or become consistent with each other, confusion 

will continue to exist.   

That said, the Task Force does make certain recommendations, outlined below:  

A. The Fire Service Should Seek Statutory and Administrative Changes 

 It is the opinion of the Task Force that the Oregon Fire Service needs to formally acknowledge 

that a change is needed to the 1986 tax code as well as certain state agencies' statutes, 

regulations, and policies (such as PERS and other regulatory bodies).  Both our state associations 

and our national partners should address this issue and make it a priority. 

B. Fire Service Agencies Should Promptly Review their Volunteer Programs  

The Task Force recommends that each fire agency consider the core needs and expectations for 

its volunteer program. A key aspect of this would be setting an appropriate expectation of 

services to be rendered by volunteers.   

Each agency should consider the items typically and occasionally provided by Oregon fire 

service agencies, as described in this Report,  and choose components of a program based on the 

agency’s specific goals and objectives, in consultation with its legal counsel. Plan A and Plan B 

provide convenient bundles of components to make compliance obligations clear to fire services 

agencies.   
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Fire service agencies should consider the creative recruitment and retention ideas generated by 

the Task Force Survey.  

C. Reimbursement of Expenses 

The Task Force recommends that each fire service agency examine its methodology for 

reimbursing volunteers for expenses they incur in carrying out their responsibilities. Adopting 

and implementing an Accountable Plan for appropriate reimbursable expenses can reduce tax 

liability for volunteers and fire services agencies.  Not every expense of volunteering can be 

reimbursed tax-free using an Accountable Plan.  An agency may consider having a 

nonaccountable plan that operates alongside an Accountable Plan if it wishes to reimburse 

expenses that are not suitable for an Accountable Plan. However, it should consider the negative 

tax implications of such a program. 

D. Taxable Compensation Paid to Volunteers—Tax Treatment 

If any taxable payment is made to a volunteer, the fire service agency should treat the volunteer 

as an employee for tax purposes.  All amounts of any income, social security, or Medicare taxes 

should be withheld, and the fire agency must report quarterly to the IRS and file a W-2 for the 

volunteer. (IRS, 2013 Issues for Firefighters). Treatment of volunteers as independent 

contractors for tax purposes is no longer acceptable.  

E. Resident Volunteers 

The Task Force reviewed a number of fire agency programs for resident volunteers (aka 

sleepers).  We encourage each fire agency to have a written agreement with each resident 

volunteer that clearly delineates mutual expectations, requirements and chain of command.  We 

recommend that the program documents make it clear that resident volunteers ARE volunteer 

firefighters.  We reviewed several programs that did not consider resident volunteers as volunteer 

firefighters and we discourage this practice due to the new questions/challenges that may result.   

Moreover, to minimize the risk that the fair market value of the lodging provided is not included 

in the gross income of the resident volunteer, the program documents and implementation of the 

program must demonstrate that the volunteer is required to reside at the station for the 

convenience of the fire service agency.  Agencies should be aware that there is some tax risk that 

this would be treated as taxable compensation to a resident volunteer. 
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While proper utilization of trained and qualified resident volunteer firefighters does serve to 

strengthen an agency’s ability to serve the public, the Task Force discourages the use of resident 

volunteers to replace existing career personnel. 

The Task Force recognizes that many fire agencies have resident volunteers who also happen to 

be student interns affiliated with a higher education program (fire/EMS, etc.).  We recommend 

that it be very clear to the individual when he/she is functioning as a resident volunteer and 

separately as a student intern.  We believe a volunteer firefighter can potentially fulfill both 

roles, though obviously not at the same moment in time.  Something as simple as different 

uniform, agreements, log records, etc. can help clarify any potential areas of confusion. We 

believe it is important that resident volunteers NOT be considered interns as “interns” 

have a specific definition and benchmark test at both the state and federal level. 

F. Interns 

The Task Force recognizes that fire/EMS student internship programs have served as the 

educational foundation for a large majority of career firefighters across the nation, as well as in 

Oregon.  The Task Force supports opportunities for students to learn in an environment that has 

intentional leadership and oversight, typically by working with career firefighters.  The Task 

Force also recognizes that student interns have recently been the subject of high-profile 

investigations at the federal level, with serious, adverse impacts on employers.  Fire service 

agencies should not consider themselves immune from similar investigations.  

Internships should be considered part of a formal educational program for students and should 

not be used to replace regular career firefighters.  In order  to be considered an intern, the 

program in which he or she participates must meet the six-factor test discussed herein, including 

that an individual must be enrolled in some type of higher learning program or training pathway 

with a focus of fire prevention, fire protection and/or EMS.  Internship program documents must 

demonstrate how the program meets each of these requirements. It is also recommended that the 

fire service agency be able to demonstrate an ongoing working relationship between the 

student’s institution and the agency.  

Interns should not be considered employees of the fire agency and there must not be any type of 

agreement that they will be hired by the fire agency as a result of the completion of an internship.  
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We have heard of fire agencies that chose to lay-off qualified and trained career firefighters and 

then replace those positions with unsupervised interns.  We do not recommend this practice and 

believe it creates increased liability for the fire agency as well as the potential for grievances 

with organized labor.   

The Task Force recommends that interns be on the Plan A volunteer program.  We recommend 

that no taxable compensation be paid to interns because fire agencies then risk confusion and 

conflicting interpretation at both the state and federal level as discussed in detail elsewhere 

within this Report.  Internships specifically have the potential for increased scrutiny by the DOL, 

IRS, PERS and BOLI, as well as media scrutiny.   

The Task Force recommends that fire service agencies avoid connecting the word “intern” to 

resident volunteer (sleeper) programs.  This avoids US DOL & potentially BOLI arguments at 

several levels. For the sake of clarity, we recommend that the term “intern” be used only when a 

relationship exists between a fire agency and an educational institution, typically for fire and/or 

EMS related training and practical experience.  The primary purpose of the educational program 

is to create a safe and realistic opportunity for hands-on continued learning.  Educational 

institutions do not typically design intern programs to specifically benefit fire agencies.  Given 

the position of the US DOL as well as Oregon BOLI, we do not recommend using the term 

“intern” synonymously with resident volunteer programs.  In the event that a resident volunteer 

is also functioning as an educational intern, it must be very clear when the individual is 

functioning as a resident volunteer firefighter or an educational intern.  We find nothing 

improper about a volunteer firefighter serving as both a resident volunteer and participating in an 

internship as long as it is very clear when the individual is functioning in which capacity.   

G. Shift Stipend Program for Volunteer Firefighters and Duty Officers 

We found a wide variety of unique programs across the state regarding the computation of 

nominal payments to volunteers who serve as firefighters and/or duty officers.  The primary 

purpose of this paper does not focus on any specific payment methodology. That said,  all of the 

core tenets of compensation discussed in this document still apply.  If a fire agency compensates 

(vs. reimburses) a volunteer, they are increasing the risk of audits and questioning at both the 

state and federal level.  If volunteers are compensated, they should be issued a W-2 at the close 
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of the calendar year.  In other words, the methodology of computation of cash payments to 

volunteers doesn’t affect the tax and other analyses.  

H. Use of Related Organizations to Pay Volunteers.  

Some fire agencies have historically directed tax revenue funds to a volunteer association that 

has a § 501(c) (3) status (some may not even be § 501(c) (3)), and then have the § 501(c) (3) 

organization make payments for services to the volunteer firefighters, with the belief that this 

somehow lessens tax liability.  This practice is strongly discouraged and the Task Force believes 

that it creates new and additional problems for the fire service agency, the volunteer organization 

and even the individual volunteers who lead that organization.  While there are legitimate 

reasons for volunteers to organize as separate nonprofit organizations, using such organizations 

for indirect payments to volunteers isn’t one of them.  Fire agencies that are paying a lump sum 

to their Volunteer Association for distribution to volunteers need to immediately discontinue this 

practice. This may require a reorganization of the Volunteer Association.  

I. Fringe Benefits/Reimbursement 

A fire service agency may provide reasonable “working condition fringe benefits” to volunteers 

without tax.  This can include a reasonable amount of educational training directly related to 

their duties as volunteers that primarily benefits the agency.  This can be paid directly by the 

agency or paid by a volunteer and reimbursed in accordance with an Accountable Plan.  If 

properly structured, this amount is not treated as wages and is therefore not subject to 

employment taxes and is not reportable on a W-2.   

J. PERS Eligibility for Volunteers 

Until the PERS issues can be resolved legislatively, administratively or in the courts, the Task 

Force recommends that fire service agencies that wish to avoid the PERS issue altogether  adopt 

Plan A volunteer programs. In these programs, volunteers receive no taxable compensation and 

no W-2s are issued.  If a fire service agency pays taxable compensation to volunteers, it risks 

having the volunteers included in PERS, for purposes of reporting, eligibility and contributions, 

as well as problems in coordination with other agencies under the six-month waiting period. At 

the time of this Report, discussions are ongoing between PERS and the fire service to seek an 

approach that is suitable for the needs of today's fire service.  
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The Task Force has included a list of questions its members frequently encountered during their 

work (What If's?) as Appendix F.  
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Appendix A 

Oregon Administrative Rules Chapter 459: Public Employees Retirement System, Div. 5 

Administration  

OAR 459-005-0001 (2012) (Content limited by relevance) 

 “Emergency Worker” means an individual engaged in case of emergency, including fire, storm, 

earthquake, or flood.  

 “Employee” has the same meaning as provided in ORS 238.005 and shall be determined in 

accordance with OAR 459-010-0030.  

 For the purposes of ORS 238.005 to 238.750 the term “employee” includes public officers 

whether elected or appointed for a fixed term.  

 The term “employee” does not include: A member of the governing board of a political 

subdivision unless the individual qualifies for membership under ORS 238.015; An individual 

who performs public services for a public employer as a contractor in any independently 

established business or as an employee of that contractor in accordance with OAR 459-010-0030; 

An individual who performs services for a public employer without compensation for hours of 

service as a volunteer, except for volunteer firefighters who establish membership in accordance 

with ORS 238.015(6).  

 “Employment” is compensated service to a participating employer as an employee whose: (a) 

period or periods of employment includes only the actual hours of compensated service with a 

participating employer as an employee; and (b) compensated service includes, but is not limited 

to paid vacation, paid sick leave, or other paid leave.  

 “General service member” means membership in PERS as other than a judge member, a police 

officer, a firefighter, or a legislator.  

 “Independent contractor” means an individual or business entity that is not subject to the direction 

and control of the employing entity as determined in accordance with OAR 459-010-0032. 

 “Qualifying position” and “Salary” have the same meaning as provided in ORS 238.005. 

 “Volunteer” means an individual who performs a service for a public employer, and who receives 

no compensation for the service performed.  

 The term “volunteer” does not include an individual whose compensation received from the same 

public employer for similar service within the same calendar year exceeds the reasonable market 

value for such service (RMV is not defined).  

 

Oregon Administrative Rules Chapter 459: Public Employees Retirement System, Div. 10 

Membership 

OAR 459-010-0030 (2012) (Content limited by relevance) 

 

 Determination of whether an individual is an employee is made under common-law rules. Under 

common-law rules, every individual who performs labor or services to the direction and control 

of an employer, both as to what must be done and how it must be done, is an employee. It does 

not matter that the employer allows the employee discretion and freedom of action, so long as the 
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employer has the legal right to control both the method and result of the labor or services, 

resulting in an employee/employer relationship.  

 If under common-law rules, there is an employee/employer relationship, it makes no difference 

how it is described. It s not controlling whether the employee is called an employee. It is not 

controlling how the payments are measured. It is not controlling whether the individual is 

employed full time or part time. There is no distinction made between classes of employees. 

Superintendants, executives, managers, supervisors, and other supervisory personnel are all 

employees.  

 In applying the common-law rules, the 20-factor test as described in IRS Service Ruling 87-41 

shall be used in determining whether or not an individual is an employee. The degrees of 

importance of each factor varies depending on the labor or services to be performed and the 

context in which the labor or services are performed. The 20 factors are: 

 

A. Instructions 

B. Training 

C. Integration 

D. Services rendered personally 

E. Hiring, supervising, and paying 

assistants 

F. Continuing relationship 

G. Set hours of work 

H. Full time required 

I. Doing work on employer’s premises 

J. Order of sequence set 

K. Oral or written reports 

L. Payment by hour, week, or month 

M. Payment of business or travelling 

expenses 

N. Furnishing of tools and materials; 

O. Significant investment 

P. Realization of profit or loss 

Q. Working for more than one 

employer at a time 

R. Making service available to general 

public 

S. Right to discharge 

T. Right to terminate 
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Appendix B 

Sample 

ACCOUNTABLE PLAN 

FOR VOLUNTEER EXPENSE REIMBURSEMENT 
 

Purpose 

This document can be used as a guide to draft an "accountable plan" for fire service 

agency volunteer expense reimbursements.  It is merely an example, however, and it is not 

meant to be adopted or adapted without consulting appropriate legal counsel.  In addition, 

each agency must establish procedures to ensure that the requirements of the plan are 

properly implemented. 

Accountable Plan 

The _______________________ (the Agency) desires to establish an expense 

reimbursement policy that meets the requirements for an "accountable plan," pursuant to 

Treasury Regulation section 1.62-2, upon the following terms and conditions: 

Volunteers of the Agency shall be reimbursed for any necessary business and 

professional expenses incurred on behalf of the Agency only if the expenses are adequately 

accounted for as required by the Agency policy on expense reimbursements and are of the type 

and amount suitable for reimbursement.  More information about types of reimbursable expenses 

is available upon request from the Agency and volunteers are encouraged to inquire prior to 

incurring expenses.  

Under no circumstances will the Agency reimburse volunteers for business or 

professional expenses incurred on behalf of the Agency that are not properly substantiated.  The 

Agency and volunteers understand that this requirement is necessary to prevent our expense 

reimbursement plan from being classified as a "non-accountable" plan.  Volunteers may be 

required to produce receipts, account books, diaries, or similar records with respect to expense 

they incur. 

Advances for ordinary and necessary business and professional expenses shall not be 

issued more than 30 days prior to the anticipated expense.  Advances shall be limited in an 

amount to the estimated expenses, and volunteers must provide an estimate of those expenses 

with any request for an advance. 

All expenses must be substantiated within a reasonable period of time and not more than 

60 days after the expense is paid or incurred by the volunteer, except with specific approval of 

________________. 

Advances that are not substantiated within a reasonable period of time must be returned 

(paid back) within a reasonable period of time and not more than 120 days after the expense is 

paid or incurred. 

Agency Officer:  ___________________  Date: ___________________ 
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Appendix C 

Definitions of "Employee" 

 

Agency/Purpose Definition 

Internal Revenue 

Service—income and 

employment taxes 

20-factor common-law test 

Internal Revenue 

Services—fringe benefits 

Regularly engaged in the activity of providing services with a 

bona fide intention of making a profit or generating income 

 

(Federal) Department of 

Labor—wage and hour 

issues; civil rights 

"Economic Reality" five-part test. In United States v. Silk, 331 

U.S. 704 (1947), a case dealing with whether an employer owed 

Social Security taxes on certain workers, the Supreme Court found 

the following factors important: 

 

 the degree of control exercised by the alleged employer; 

 the extent of the relative investments of the [alleged] 

employee and employer; 

 the degree to which the "employee's" opportunity for profit 

and loss is determined by the "employer"; 

 the skill and initiative required in performing the job; and 

 the permanency of the relationship. 

 

The Fifth Circuit, in Brock v. Mr. W Fireworks, Inc., 814 F.2d 

1042 (5th Cir. 1987), stated that the "focus is whether the 

employees as a matter of economic reality are dependent upon the 

business to which they render service". The same case notes 

further that "it is dependence that indicates employee status...the 

final and determinative question must be whether the total of the 

testing establishes the personnel are so dependent upon the 

business with which they are connected" that they are employees. 

Oregon Bureau of Labor 

& Industries (BOLI) 

(min. wage & working 

conditions) 

Wage & Hour Issues:  "Economic Reality" test (see above) 

 

Civil Rights Issues--four-factor "Right to Control" test: Under 

the “right-to-control test,” four factors are weighed to determine 

whether an employer has the “right to control” the work of an 

individual. Where an employer clearly has the “right to control” 

the work of an individual under this test, that individual is deemed 

an employee rather than an independent contractor. 

The factors of the “right-to-control” test are: 

(1) Direct evidence of the right to, or the exercise of, control 

(2) The method of payment; 

(3) The furnishing of equipment; and 

(4) The right to fire. 
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It is not necessary that all factors coincide to determine whether a 

given worker is an employee. In such cases, the weight or strength 

of the factors which are in evidence will be considered. 

 

 

Oregon Department of 

Revenue – income and 

employment taxes 

A worker that is not an independent contractor (IC) under 

ORS 670.600, which requires that: 

1. The worker be free from direction by the employer; AND 

2. The worker be customarily engaged in an "independently 

established business" (as proven by specific factors); AND 

3. The worker is responsible for any licenses or certificates 

necessary to provide the service.  

 

Oregon Employment 

Department – 

unemployment benefits  

 

 

A worker that is not an independent contractor under ORS 

670.600—see above.  

 

PERS 

 

 

Uses the 20-factor test adopted by the IRS (see above) 
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Appendix D 

Survey Questions 

1. Does your agency use volunteers in any form? If you answered no, your survey is 

complete. Thank you for your time. If your agency has used volunteers in the past, please 

continue based on past experience. 

2. If you answered yes to #1, how do you utilize the services of volunteers? Please select 

any that apply 

a. Combat firefighter 

b. EMS only volunteer (ambulance, rescue squad, direct responder) Details 

c. Non-combat member (tender driver, general support – clerical, administration, 

logistics, teaching, etc.) Details 

d. Community safety (CERT, NERT) 

e. Firecorp Volunteer (Details) 

f. Any others? 

g. NA 

3. Do you reimburse or compensate your volunteers any way including money or other 

benefits? 

4. If you reimburse or compensate them financially, do you do so:  

a. Based on a point system per call/training etc. with no tie to hours worked, 

b. Based on hours worked and/or training hours attended 

c. Based on shifts “worked” or “attended, ”  

d. Based on actual expenses incurred. 

e. NA 

5. If you answered yes to the previous question, do you 

a. Offer an accountable plan 

b. Report compensation on a W-2 

c. Report compensation on a 1099 

d. No IRS reporting form and not an accountable plan 

6. If you offer an Accountable Plan, what do you reimburse to your members? 

a. Mileage to and from station 

b. Other mileage - Training 

c. Damaged clothing 

d. Cell phone bill – any portion 

e. Educational Reimbursement 

f. Travel Expenses, i.e. per diem 

g. We do not use an accountable plan 

h. De minimus compensation in accordance with the DOL 20%rule 

i. Other business related expenses  
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j. NA 

7. Do your volunteers who are non-student, non-intern, and non-resident participate in a 

standby type of shift where they are assigned to stay at the station, for a set period of 

time, any time during the day or night? 

8. If you answered yes to the previous question, are they paid anything for those shifts? 

a. Cash for a set shift with no tie to hours worked 

b. A per-hour rate 

c. No 

d. Other form of reimbursement or compensation – money 

e. Other non-cash award 

f. NA 

9. Do you have a duty officer program (from home or the station) that your volunteer 

officers participate in? 

10. If you answered yes to the previous question, are they reimbursed or compensated? 

a. Cash for a set shift with no tie to hours worked 

b. A per-hour rate 

c. No 

d. Other form of reimbursement or compensation – money 

e. Other non-cash award 

f. NA 

11. Does your agency have a LOSAP plan for your volunteers? 

12. If you answered yes to the previous question, what plan do you use? 

a. OFDDA 

b. Other 

13. How are LOSAP contributions earned? Check either if they apply 

a. Points for alarm activity 

b. Points for drill activity 

c. Other 

14. Has your LOSAP plan been updated by legal counsel or a tax attorney within the last five 

years? 

15. Is there evidence that your LOSAP plan actually helps retain volunteers? 

16. What creative retention ideas have you used with success? 

17. Do you feel you would lose volunteers if you discontinued compensating them above 

simple reimbursement of actual expenses (accountable plan)? 

18. What creative retention ideas have you used with success? 

19. What do you feel have been your most successful methods of recruitment? 

20. Do you have examples of reimbursement, recruitment, or retention ideas that do not or 

did not work, and why? 

21. Do you have a resident volunteer, intern, or student firefighter program? 
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22. Please elaborate on what your organization views as the difference between a resident 

volunteer (sleeper) program and an intern program 

23. Are your interns or students who are not yet cleared for an IDLH environment via 

internal agency credentials and/or DPSST, ever allowed to respond on first out 

apparatus? If so, please elaborate. 

24. Has your agency ever used resident volunteers, students, or interns to “displace” a 

position normally held by a full-time career firefighter?  

25. With your agency, are resident volunteers (sleepers) generally treated in a similar manner 

to other volunteers? 

26. If you have any written program plans for your internship or student programs, 

particularly those that relate to fire and EMS training programs connected to 

vocational/community college programs, will you please provide a copy? 

27. Has your department been audited by any state or federal organization(s), i.e. IRS, BOLI, 

DOL, PERS etc. relating to volunteers or resident volunteers (students, interns) etc? 

28. As a result was your agency found to be non-compliant? 

29. Did you have to pay: 

a. Penalties 

b. Prior withholding 

c. PERS payments 

d. Legal expenses 

e. Back wages 

f. NA 

30. During your audit experience, were you given conflicting information from the same or 

different sources within the same agency? 

31. Have you received an email from PERS containing a “self assessment” questionnaire? 

32. Based upon your experience and knowledge of volunteer firefighters, do you believe they 

are considered to be employees in any capacity? 
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Appendix E 

SUMMARY OF PLANS A & B TAX CONSEQUENCES 

 

Plan A: Traditional Volunteers 

Plan B:   W-2 Volunteers  

 

Aspect of Program Plan A Plan B 

Provide essential equipment and 

training for volunteering tax-free 

YES YES 

Reimburse appropriate expenses 

using an Accountable Plan tax-free 

YES YES 

Mileage reimbursed using 

Accountable Plan tax-free 

YES:  

Commuting miles 

reimbursed at charitable 

rate and non-commuting 

miles at business rate 

YES:  

Commuting miles 

reimbursed at charitable 

rate and non-commuting 

miles at business rate 

LOSAP—tax free until 

withdrawals; exemption from 

employment taxes 

YES YES 

Provide “working condition” fringe 

benefits (IRC §132(d)) tax-free: 

*Mandatory state insurance 

*Additional insurance related to 

volunteering activity 

*Additional Fire-Emergency-

related Training 

*Uniforms 

*Subscriptions to fire/emergency 

related publications  

*Memberships in volunteer 

organizations (OVFA) 

*Cell phones, if properly structured 

YES YES 

Provide Tax-free Lodging to 

Resident Volunteers (IRC §119) 

MAYBE MAYBE 

Provide cash or cash-like (e.g., gift 

cards) compensation (will be 

taxable) 

NO YES 

Provide Educational Benefits tax-

free (IRC §127) 

NO NO 

Provide other Fringe Benefits  tax-

free (IRC §132) 

NO NO 
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Appendix F 

“What If’s” 

1. What if a volunteer agency wants to give their volunteers one check per year in the 

amount of $300?  It’s probably considered low enough to be “nominal” but will require a 

W-2, which increases risk/confusion of reporting to PERS. 

2. What about providing uniform items only?  Uniforms necessary for serving as a 

volunteer can be provided tax-free.    However, the IRS takes the position that the 

provision of clothing that is suitable as street wear is a taxable benefit.    

3. What about the federal $360 exemption amount? It expired in 2011 and there is a draft 

bill at the federal level for replacing or changing it.  

4. What about the Oregon state tax exemption for rural volunteer EMT’s? The rural EMT 

tax credit, as part of HB 3367, was extended for six more years during the legislative 

session. It remains at $250 for qualifying rural, volunteer EMS providers. 

5. What’s the problem with giving money to the volunteer organization and have them pay 

the volunteers? It’s an indirect payment from the agency, and can be imputed to the 

agency.  It can also create substantial federal tax problems for both the volunteer 

organization and the volunteers personally.      

6. Why are volunteer “point systems” taxable? They equal a cash amount and the IRS and 

Department of Revenue consider them to be taxable.  

7. Can the district reimburse volunteers a portion of their cell phone bill? Yes, but it’s 

somewhat complicated. A portion of the bill, which can be verified as pertaining to the 

needs of the fire agency for required notifications, may be reimbursable under an 

Accountable Plan.  The cell phone coverage must be "reasonably related" to the needs of 
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the fire service agency and the reimbursement must be reasonably calculated so as not to 

exceed the expenses the volunteer actually incurs in maintaining the cell phone.  

Additionally, the reimbursement must not be a substitute for regular wages.  The IRS has 

warned that it will carefully scrutinize any arrangement that allow for unusual or 

excessive expense reimbursement.  
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January Administrative Report for the month of December 2016  
Linda Downey, City Recorder 

 

 

Bay City Angels: 

The City received donations in excess of $800 from private citizen to be used to assist Bay City 

residents with their Water/Sewer bills. The City was able to apply the funds to 16 different 

accounts and notify the families of the anonymous donations.   

Easement for Wastewater Outfall:  

The City received the completed easement for the wastewater outfall from the Confederated 

Tribes of the Grand Ronde. 

 

Land Use and Planning:  

The Planning Commission held a Conditional Use Public Hearing on Wednesday, December 28, 

2016, on an application from The Tillamook Country Smoker.  The Smoker was requesting to 

expand their business facility by installing a new 18’ X 22’ addition to house a new boiler room.  

The Conditional Use was approved.  

There were 2 building permits issued in the month of December. Both were single family 

dwellings.  1) Gary Wright Construction at 7045 Seattle Avenue. 2) Chris Crossley at 8975 

Doughty Road.   

The City continues to work with the Tillamook County Multijurisdictional Steering Committee 

on the Hazard Mitigation Plan. 

Christmas Street Lights: 

Brian and I met with PUD Engineers to assess the power poles along 5th Street (between Hwy 

101 and B Street) and Hayes Oyster Drive (from Hwy 101 and 5th Street) to determine which 

poles would be suitable for Christmas decorations. The PUD Engineers will provide cost 

estimates for their part of the project. I have been in contact with Displays Sales for an estimate 

on the cost of decorations and will contact an electric company to get an estimate on the 

electrical disconnects that will be needed.  This information will be used to budget the project.   
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BAY CITY COUNCIL WORKSHOP  
DECEMBER 12, 2016 
5:30 P.M.  
 
Members Present: Shaena Peterson, Robert Pollock, Kari Fleisher and Crystal Killion.   
 
Staff Present:  Brian Bettis, Darrell Griffith and Linda Downey. 
 
Others present: Kathy Pollock, Michelle Petit, Chris Mille and David McCall. 
 
1. VISITORS PROPOSITIONS 
  Shaena moved item 7A forward on the agenda.  
  7A: 7th Street Culvert.  
 
  Discussion was held on the repair of the culvert that collapsed on 

 Patterson Creek at 7th Street.   
 
  Brian has been in contact with Fish and Wildlife. Fish and Wildlife are 

 willing to allow a temporary repair of the culvert that does not meet fish 
 passage regulations if the City will commit to a time the culvert is 
 replaced with a culvert that does meet fish passage.  

 
2. COMMITTEE REPORTS 
 A. Administrative 
 

Fire Department Report: 
 Darrell reviewed his report.  

He noted that he would resign from the Fire Fighters Association and 
encourage the other members to do so as well until insurance can be 
obtained for the Association.  

 
 Discussion was held.  
    
 City Hall Report: 
 Linda reviewed the City Hall Administrative Report. 
 
 Kari spoke about the Knotweed control. She did not complete the 

application for grant funding. She spoke with Tillamook County Soil and 
Water District and the knotweed control service is available. Landowner 
approval will be required to access the property.   

 
 Treatment would begin in the spring or late fall to kill the knotweed.  
 
 Kari and Brian will work together to identify the properties.  
  
           B. Community Development 
  Planner's report 
  Discussion was held on the Planner's report.  



Page 2 of 3      12/12/2016 Bay City Council Workshop Minutes 

   
David McCall joined the meeting at 6:10 p.m. 
   
 C. Public Works 
 Public Works Report    
 Brian reviewed some of the minor changes need for the well.     
 

City Engineer Steve Donovan 
Steve will be attend the meeting tomorrow.  
 
SCA Grant 
The City was notified it was awarded the SCA grant. The original entity 
that was awarded the grant was unable to accept the grant. The SCA 
grant is for the paving of Warren Street.  

 
 Brian noted that drainage along with west end of Warren Street will need 

to be addresses.  
 
3. MINUTES REVIEW  
 Minutes reviewed included the minutes for:  
 11/07/2016 Council Workshop  
 11/09/2016 Regular Council Meeting 

11/30/2016 Special Workshop 
  
 A minor correction was requested in the November 7, 2016 workshop minutes 

and a spelling error in the November 9, 2016 meeting minutes.  
 
 Corrections will be made.  
  
4. TREASURER'S REPORT 
 No Comments were made. 
  
5. BILLS AGAINST THE CITY  

The bills will be reviewed tomorrow at 9:00 a.m.  
 
6. UNFINISHED BUSINESS  
 A. Consideration of a Fire District.  
  Discussion was held on the process. Shaena has spoken to   
  Tillamook Fire, the City of Garibaldi and has attempted to meet with the 
  Mayor of Rockaway Beach to see if they are interested in forming a 
  larger fire district.      
 

 B.  Emergency Management   
   Shaena spoke with Rick at Tillamook Fire. She has decided to join the 

  Local Emergency Planning Committee (LEPC)  
 
7.        NEW BUSINESS 
 A. 7th Street Culvert.   
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  This item was discussed under visitors presentation.  
  Funding for the culvert was briefly discussed.   
 
 B. Ratify The Landing OLCC License Application Approval.  
  The new owners of The Landing restaurant requested approval of the 

 OLCC license application. The Council was poled and approved the 
 Mayor to sign the application. The Council will need to ratify the approval 
 of the    

 
 C. Ratify changes to Whitney Pump Contract.   
  
8. MAYOR AND COUNCIL PRESENTATIONS 
 A. Council and Planning Commission Vacancies. 
  Discussion was held on the need for Planning Commission members and a 

 single position on the Council.   
 
 B Boosters Christmas Party.   
  Shaena acknowledged the Boosters Christmas Party on Friday.  
  
9. CITY COUNCIL PRESENTATION 

 None 
 

10. CITY ATTORNEY PRESENTATION 
A. January Council Meeting Date 

  Shaena recommended the meeting be changed to January 12, 2016 with a 
 workshop on the 9th.    

  
11. ADJOURNMENT   
 The workshop was adjourned at 6:55 p.m. 
   
 
 
 
________________________ 
Linda Downey, City Recorder 
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CITY COUNCIL MEETING  
DECEMBER 13, 2016 
 
CALL TO ORDER/ROLL CALL/WELCOME - 6:00 P.M. 
============================================  
Mayor Peterson called the Bay City Council meeting to order at 6:00 p.m. She asked 
that everyone stand and join her in the Flag Salute. The following Council members 
were present: Robert Pollock, Kathy Baker, Kari Fleisher, Dee Harguth and Crystal 
Killion. Others in attendance were Attorney Lois Albright, City Engineer Steve Donovan, 
Public Works Director Brian Bettis, Fire Chief Darrell Griffith and City Recorder Linda 
Downey. See an attached list of visitors.    
 
VISITORS' PROPOSITIONS 
====================== 
Mayor Peterson explained that the insurance coverage for the Fire Department and all 
the volunteer firefighters in the department are covered by the City's insurance through 
City County Insurance Company. The Bay City Firefighters Association is a separate 
entity and not covered by the city's insurance.  
  
Attorney Lois Albright spoke about the formation of the Bay City Firefighter's 
Association. The Bay City Firefighters Association was created in 1985 and reformed in 
2014 and is a non-profit organization. She explained that the Association is a separate 
entity from the City. The Association activities would not be covered under the City's 
insurance for social activities.  
 
Robin Pepper disagreed with Attorney Albright. He stated that the Association would be 
covered under the City's Insurance.  
 
Attorney Albright noted that in September Fire Chief Darrell Griffith was provided an 
application for Association insurance but did not submit them to the insurance company.  
The City can not apply on behalf of the Association.  
 
Chief Darrell Griffith spoke about the concerns the Association had that they were not 
covered as volunteers.  He explained that the application for the insurance did not seem 
to apply to the association and would need the insurance's agent’s assistance to 
complete the application.   
 
Attorney Albright explained that if the volunteers were working under the direction, 
benefit or representation of the City they would be covered. Social gatherings potlucks 
would not be covered.  
 
Councilor Baker explained that homeowner’s liability insurance covers personal liability 
for unintentional negligence. This type of insurance would cover the members of the 
association during social events.  
 
Jim Wakefield stated that it was insulting to hear the Council say that the Bay City 
Firefighters Association was a social function. He noted that the Association does 
numerous things to assist and benefit the Fire Department and the City. He noted that 
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the Association allows the group of firefighters to do charitable things and to assist the 
department and the City. Wakefield said they held quarterly potluck with their families 
and it builds unity in the department thus benefiting the City.  
 
Francis Meetze asked if the insurance is being changed because the non-profit status 
was changed. Attorney Albright stated that the insurance has not changed.  
 
Councilor Fleisher expressed her support and appreciation to the Fire Department and 
the benefits they provide to the community. She explained that a lot of the things the 
Association does with their non-profit status they would not be able to do under a 
government agency. The fundraising, the charitable donations, etc... would not be 
allowed. The City could not use the tax payer's money for those types of actions.    
 
Councilor Baker spoke about events the association take part in. She made an example 
of activities that the association family members are involved in. Should a family 
member be injured they would not be covered by the City's insurance.     
 
Timothy Wakefield volunteer firefighter, spoke about the association activities. He read 
and submitted to the Council the resignation of the Association members that resigned 
from the Association.  
  
Fire Chief Darrell Griffith spoke about his concerns of when the Fire Department ends 
and the Association begins. Attorney Albright explained that the decision would be 
made on a case by case bases by the insurance company based on case law.  
 
Chief Griffith requested the Administrative Fees paid to the Association by the City be 
increased.  
 
Mayor Peterson is recommending the Administration Fees be increased to $1000 a 
year. The Association may choose how the money is spent.  
 
Chief Griffith asked how to inform the Council on the activities the Association takes part 
in.   
 
Gary Dennison said that he has worked with 501c3 in the past and the agency has 
always been required to obtain their own insurance.  
 
Francis Meetze recommended the City have a liaison assist with the research on the 
required insurance.  
 
Cameron Bitler from Tillamook Fire District spoke about the importance of mutual aide 
and the department.  
 
Tom Imhoff thanked the Fire Department for there service. He encouraged the Council 
to consider the proposition to increase the Administrative fees.   
    
Judy Wustenberg felt that the silver lining was that the Council identified a deficiency in 
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the insurance and has identified a way to resolve it.  
 
Motion by Councilor Pollock and second by Councilor Fleisher to increase the 
administrative Fees to the Association to $1000 annually. Motion carried 5-0.  
 
Mayor Peterson suggested Councilor Baker be the liaison to assist the Association with 
the insurance policy.  
 
John Bender recommended that the Council not accept the resignations of the 
Association members.  
 
Karl Anderson spoke about the work being completed it the public right of way in front of 
his house. A culvert was placed in front of his property and his driveway was cut 
through his driveway. He would like the City to pave the entire driveway so that it all 
matches. Attorney Albright said the City would only repair the cut asphalt.   
 
Shane Silva is concerned about a hydrant located near his home because it is too low 
to access. Director Bettis has ordered the riser needed to raise the hydrant. The riser 
will be placed as time permits.   
 
COMMITTEE REPORTS     
=====================  
A.  Administrative: 
 Knotweed Control 

Councilor Fleisher spoke with Tillamook Soil and Water and was informed they 
had the resources to mitigate knotweed. Public Works Director and Councilor 
Fleisher will work together to obtain permission from property owners with 
knotweed for permission to treat the property.   

 
 Fire Report 

Fire Chief Darrell Griffith submitted a report to the Council.   
 
     City Hall Report 

    City Recorder Linda Downey provided a report to the Council.  
 
B. Community Development: 
 Planner's Report   
 Mayor Peterson acknowledged the report received by the City Planner. Mayor 

Peterson question the charges on the Planner's bill for the report.  
 
 Councilor Harguth was informed that Airbnb will be collecting the transient 

Lodging Tax for all Air B&B rentals. This will identify all the transient rentals in 
Tillamook County.  

 
 Mayor Peterson acknowledged that Councilor Dee Harguth Sheltered Nook 

was awarded Best Business 2016 by Tillamook Economic Development 
Council.   
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C. Public Works: 
     Public Works Report 

Discussion was held on the repair of the culvert that collapsed on 7th Street. 
 
     Small Cites Allotment Grant (SCA) 
 The City was notified that they have been awarded the SCA grant for the 

paving of Warren Street. The first agency chosen was unable to accept the 
grant. Paving will be competed before July 1, 2017.  

 
 Director Bettis asked the Council about giving Tillamook County Road 

Department some of the grindings the City obtained from ODOT. 
 
 Tom Imhoff recommended the grindings be stock piled and used for the work 

needed in the City.  
  
 Director Bettis acknowledged the wastewater outfall pipe is in the mud during 

low tide. The pipe will need to be moved. City Engineer Steve Donovan spoke 
about the project.  

          
MINUTES REVIEW  
================ 
Minutes were reviewed for the 11/07/2016 Council Workshop, 11/09/2016 Regular 
Council Meeting and 11/30/2016 Special Workshop. 
 
Minor errors were identified during last night's workshop. Corrections have been made.    
 
Motion by Councilor Killion and second by Councilor Fleisher, to approve the minutes 
for the 11/07/2016 Council Workshop and 11/09/2016 Regular Council Meeting as 
amended and the 11/30/2016 Special Workshop as presented. Motion carried 5-0. 
 
TREASURER’S REPORT  
======================  
With no questions or corrections Mayor Peterson asked the report be filled for audit. 
 
BILLS AGAINST THE CITY  
=========================  
Councilor Pollock reviewed the bills with Public Works Director Brian Bettis and City 
Recorder Linda Downey.    
 
Motion by Councilor Pollock and second by Councilor Baker to approve payment of the 
bills against the City in the amount of $27,784.46. Motion carried 5-0.  
 
Motion by Councilor Fleisher and second by Councilor Harguth that after the 
Administrative Committee reviews the planner's bill they can approve payment or any 
part of the bill. Motion carried 5-0. 
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UNFINISHED BUSINESS  
=====================  
A. Consideration of Fire District  
 Mayor Peterson was asked by the Council to speak with the Tillamook Fire 

District to research the City's options for forming a fire district. She spoke with 
Tillamook Fire and Garibaldi Mayor. The Rockaway Mayor was unavailable.  

 
 Chief Griffith spoke about his concerns of forming a district with Tillamook. He 

was concerned that the station would be unmanned.  
 
 The current levy will need to be reviewed it. The current levy expires June 30, 

2018.  
 
 Mary Silva asked if the Manzanita Fire District was contacted to determine how 

they formed their district. The Fire District Steering Committee has researched 
the Manzanita District.   

  
B. Emergency Management   
 Mayor Peterson suggested that the Emergency Management Committee consist 
 of the Council and an equal number of citizens. 
 
NEW BUSINESS   
==============  
A. *7th Street Culvert 
 Discussion was held on the repair of the culvert on Patterson Creek at 7th Street. 
 Motion by Councilor Pollock and second by Councilor to instruct staff to work with 

the City Engineer for a plan for the repair of the culvert. Motion carried 5-0. 
  
B. Ratify The Landing OLCC License Application Approval.  
 
 Motion by Councilor Fleisher and second by Councilor Harguth to ratify the 

approval of the Landing OLCC License application. Motion carried 5-0.  
 
C. *Ratify changes to the Whitney Pump Contract  
 Discussion was held on the revisions to the contract.  
  
 Motion by Councilor Baker and second by Councilor Harguth to ratify the 

changes to the Whitney pump contract. Motion carried 5-0. 
 
MAYOR’S PRESENTATION  
======================= 
A. Council and Planning Commission Vacancies 
 Mayor Peterson acknowledged Councilor Pollock did not run for re-election. 

David McCall was elected by write-in. There is still a vacancy left by Councilor 
Olson.   

 
B. Boosters Christmas Party 
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Mayor Peterson noted the Booster's Christmas party was being held December 
16, 2016.    

 
CITY COUNCIL PRESENTATION 
============================  
None 
 
ATTORNEY PRESENTATION 
=========================  
A. January Council Meeting Date 
 Attorney Albright and Recorder Linda Downey will be unavailable for the January 
 10, 2016 Council meeting.   
 
 Motion from Councilor Fleisher and second by Councilor Baker to move the 
 regular Council meeting from January 10, 2016 to January 12, 2016.    
 
9th STREET ROAD REPAIR  
Director Bettis noted the repair of 9th Street. The contractor that was awarded the job 
backed out of the project. The City Engineer is recommending the project go out for bid 
again. It is not a good time to make repairs any later in the year. The drainage and 
waterline could be included in the project.     
 
ADJOURNMENT  
================  
Motion by Councilor Pollock and second by Councilor Harguth to adjourn the meeting at 
8:38 p.m. Motion carried 5-0. 
 
 
 
               
 
 
          _________________________ 
                    Shaena E. Peterson, Mayor  
 
__________________________ 
Linda S. Downey, City Recorder 
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Current Current Annual YTD

Budget %

Remaining

Revised Budget

Revenues

Non-Departmental Revenues

10,846.590.00 163,084.00 154,028.61100-00-4005   Property Taxes - Current 5.55%$ $ $ $

290.290.00 6,000.00 4,140.45100-00-4010   Property Taxes - Prior Years 30.99%

1,417.720.00 15,000.00 9,486.35100-00-4105   Liquor Tax 36.76%

120.040.00 1,200.00 1,158.58100-00-4110   Cigarette Tax 3.45%

0.000.00 100.00 0.00100-00-4205   Licenses 100.00%

33.750.00 450.00 78.75100-00-4210   Dog Licenses/Fines 82.50%

2,178.290.00 30,000.00 19,950.41100-00-4305   Franchise Fees 33.50%

0.000.00 10,000.00 9,157.08100-00-4510   State Revenue Sharing 8.43%

0.000.00 800.00 725.00100-00-4605   Hall Rental 9.38%

0.000.00 3,600.00 4,308.34100-00-4650   Transient Lodging Tax (19.68%)

647.940.00 1,200.00 1,322.02100-00-4800   Miscellaneous (10.17%)

213.230.00 800.00 1,116.23100-00-4805   Earnings on Investments (39.53%)

0.000.00 100.00 0.00100-00-4850   Code Enforcement Fines 100.00%

0.000.00 185,000.00 243,745.27100-00-4990   Beginning Fund Balance (31.75%)

(7.64%)417,334.000.00 15,747.85 449,217.09Total Non-Departmental Revenues

Fire Revenues

3,309.430.00 49,854.00 46,995.96100-30-4005   Property Taxes - Current 5.73%

88.760.00 1,900.00 1,265.50100-30-4010   Property Taxes - Prior Years 33.39%

375.000.00 1,500.00 1,125.00100-30-4520   Intergovernmental Agreements 25.00%

993.330.00 500.00 993.33100-30-4800   Miscellaneous (98.67%)

51.740.00 0.00 269.73100-30-4805   Earnings on Investments 0.00%

5,902.900.00 89,934.00 83,835.04100-30-4930   Transfers In 6.78%

0.000.00 59,244.00 62,782.70100-30-4990   Beginning Fund Balance (5.97%)

2.79%202,932.000.00 10,721.16 197,267.26Total Fire Revenues

Recreation Revenues

0.000.00 4,795.00 0.00100-50-4430   Local Grants 100.00%

0.000.00 4,000.00 3,681.00100-50-4630   Park Camping 7.98%

0.000.00 0.00 4,774.08100-50-4990   Beginning Fund Balance 0.00%

3.86%8,795.000.00 0.00 8,455.08Total Recreation Revenues

Transient Lodging Tax Revenues

0.000.00 9,000.00 10,052.94100-60-4650   Transient Lodging Tax (11.70%)

0.000.00 9,000.00 10,194.51100-60-4990   Beginning Fund Balance (13.27%)

(12.49%)18,000.000.00 0.00 20,247.45Total Transient Lodging Tax Revenues

Planning Revenues

1,625.000.00 5,000.00 5,625.00100-70-4310   Planning Fees (12.50%)

700.000.00 1,000.00 1,522.28100-70-4315   Land Use Fees (52.23%)

(19.12%)6,000.000.00 2,325.00 7,147.28Total Planning Revenues

(4.48%)653,061.000.00 28,794.01 682,334.16Total General Fund Revenues $ $ $ $
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Current Current Annual YTD

Budget %

Remaining

Revised Budget

Expenditures

Administration Expenditures

3,528.780.00 42,980.00 21,497.07100-10-5105   Full-Time Employees - Regular 49.98%$ $ $ $

0.000.00 5,400.00 780.00100-10-5115   Part-Time Employees 85.56%

269.990.00 3,800.00 1,704.21100-10-5205   Employer FICA Taxes 55.15%

3.490.00 765.00 29.85100-10-5210   Unemployment Insurance 96.10%

2.440.00 825.00 815.49100-10-5215   Workers' Compensation Insurance 1.15%

318.900.00 4,500.00 1,949.52100-10-5305   Employer PERS Contributions 56.68%

1,443.500.00 23,500.00 9,601.00100-10-5405   Health Insurance 59.14%

13.130.00 250.00 78.87100-10-5415   Life Insurance 68.45%

0.000.00 100.00 0.00100-10-5420   Disability Insurance 100.00%

134.030.00 6,000.00 1,461.63100-10-6105   Office Supplies & Equipment 75.64%

0.000.00 8,000.00 63.99100-10-6305   Building Repairs & Maintenance 99.20%

50.000.00 3,500.00 2,683.12100-10-6405   Dues & Subscriptions 23.34%

19.440.00 1,500.00 275.86100-10-6410   Training 81.61%

338.740.00 7,000.00 1,378.19100-10-6605   Electricity 80.31%

193.890.00 2,500.00 1,081.69100-10-6620   Telecommunications 56.73%

0.000.00 4,500.00 4,002.00100-10-6700   Insurance 11.07%

0.000.00 1,500.00 0.00100-10-6825   Advertising/Publishing 100.00%

210.000.00 6,000.00 1,260.00100-10-6830   Janitorial Services 79.00%

108.110.00 600.00 108.11100-10-6850   Dog Licenses/Catching 81.98%

0.000.00 5,000.00 1,555.74100-10-6860   Computers/Software/Services 68.89%

0.000.00 2,000.00 0.00100-10-6870   Pre-Hazard Preparedness 100.00%

0.000.00 2,000.00 43.15100-10-6880   Ordinance Enforcement 97.84%

463.220.00 15,000.00 3,813.01100-10-6990   Other Miscellaneous Expenses 74.58%

0.000.00 15,000.00 0.00100-10-8700   Community Hall/Office 100.00%

66.60%162,220.000.00 7,097.66 54,182.50Total Administration Expenditures

Police Expenditures

0.000.00 100.00 0.00100-20-6820   Police Patrol/Public Protection 100.00%

100.00%100.000.00 0.00 0.00Total Police Expenditures

Fire Expenditures

1,474.660.00 18,103.00 8,898.91100-30-5105   Full-Time Employees - Regular 50.84%

8,445.000.00 26,000.00 8,905.00100-30-5115   Part-Time Employees 65.75%

752.010.00 4,000.00 1,319.91100-30-5205   Employer FICA Taxes 67.00%

9.890.00 800.00 20.39100-30-5210   Unemployment Insurance 97.45%

28.380.00 1,400.00 910.82100-30-5215   Workers' Compensation Insurance 34.94%

161.220.00 2,500.00 972.56100-30-5305   Employer PERS Contributions 61.10%

92.760.00 1,200.00 616.56100-30-5405   Health Insurance 48.62%

1.120.00 25.00 6.72100-30-5415   Life Insurance 73.12%

0.000.00 8,000.00 8,909.68100-30-5420   Disability Insurance (11.37%)

82.290.00 2,500.00 98.34100-30-6105   Office Supplies & Equipment 96.07%

0.000.00 1,000.00 444.94100-30-6115   First Aid Supplies 55.51%

134.410.00 3,000.00 278.45100-30-6140   Fuel/Lubes/Etc. 90.72%

0.000.00 1,200.00 833.33100-30-6205   Accounting & Auditing 30.56%

100.000.00 1,200.00 770.00100-30-6220   Legal Fees 35.83%

665.490.00 4,400.00 2,542.18100-30-6305   Building Repairs & Maintenance 42.22%
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2,599.250.00 3,000.00 3,261.38100-30-6340   Radios & Radio Repair (8.71%)

2,164.150.00 12,500.00 7,766.45100-30-6345   Operational Equipment & Repairs 37.87%

3,092.100.00 15,000.00 8,546.37100-30-6350   Personal Protective Equipment 43.02%

50.000.00 1,000.00 705.00100-30-6405   Dues & Subscriptions 29.50%

0.000.00 5,000.00 4,674.20100-30-6410   Training 6.52%

258.160.00 4,000.00 1,211.00100-30-6605   Electricity 69.73%

134.480.00 1,500.00 730.32100-30-6620   Telecommunications 51.31%

0.000.00 12,000.00 10,551.00100-30-6700   Insurance 12.08%

14.660.00 300.00 50.85100-30-6840   Printing & Copying 83.05%

0.000.00 300.00 185.00100-30-6860   Computers/Software/Services 38.33%

398.510.00 2,000.00 1,315.20100-30-6990   Other Miscellaneous Expenses 34.24%

0.000.00 35,000.00 0.00100-30-9400   Transfer to Capital Projects Funds 100.00%

0.000.00 11,004.00 0.00100-30-9800   Contingency 100.00%

0.000.00 25,000.00 0.00100-30-9900   Unappropriated Ending Fund Balance 100.00%

63.28%202,932.000.00 20,658.54 74,524.56Total Fire Expenditures

Recreation Expenditures

506.060.00 6,340.00 2,983.60100-50-5105   Full-Time Employees - Regular 52.94%

38.700.00 500.00 228.27100-50-5205   Employer FICA Taxes 54.35%

0.500.00 150.00 3.91100-50-5210   Unemployment Insurance 97.39%

0.580.00 975.00 952.33100-50-5215   Workers' Compensation Insurance 2.33%

35.260.00 500.00 207.93100-50-5305   Employer PERS Contributions 58.41%

269.700.00 5,000.00 2,206.20100-50-5405   Health Insurance 55.88%

0.480.00 20.00 2.88100-50-5415   Life Insurance 85.60%

0.000.00 200.00 119.09100-50-6145   Tourism 40.46%

0.000.00 2,000.00 608.62100-50-6190   Other Supplies 69.57%

672.180.00 5,000.00 3,593.40100-50-6310   Grounds Maintenance 28.13%

1,025.000.00 13,000.00 6,150.00100-50-6311   Contracted Ground Maintenance 52.69%

68.580.00 1,400.00 559.94100-50-6605   Electricity 60.00%

0.000.00 15,000.00 0.00100-50-8300   Improvements Other Than Buildings 100.00%

64.83%50,085.000.00 2,617.04 17,616.17Total Recreation Expenditures

Transient Lodging Tax Expenditures

0.000.00 18,000.00 0.00100-60-6145   Tourism 100.00%

100.00%18,000.000.00 0.00 0.00Total Transient Lodging Tax Expenditures

Planning Expenditures

0.000.00 2,000.00 0.00100-70-6220   Legal Fees 100.00%

1,729.330.00 24,000.00 9,959.49100-70-6240   Comprehensive Planning 58.50%

0.000.00 1,000.00 0.00100-70-6865   Building Inspector/Inspections 100.00%

63.11%27,000.000.00 1,729.33 9,959.49Total Planning Expenditures

General Service Expenditures

0.000.00 4,000.00 833.35100-90-6205   Accounting & Auditing 79.17%

312.500.00 15,000.00 2,553.75100-90-6220   Legal Fees 82.98%

121.390.00 5,000.00 2,870.40100-90-6805   Mayor 42.59%

0.000.00 300.00 0.00100-90-6910   Fee Refunds 100.00%

0.000.00 500.00 0.00100-90-6990   Other Miscellaneous Expenses 100.00%

5,902.900.00 89,934.00 83,835.04100-90-9000   Transfers Out 6.78%
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0.000.00 35,000.00 0.00100-90-9800   Contingency 100.00%

0.000.00 42,990.00 0.00100-90-9900   Unappropriated Ending Fund Balance 100.00%

53.25%192,724.000.00 6,336.79 90,092.54Total General Service Expenditures

62.27%653,061.000.00 38,439.36 246,375.26Total General Fund Expenditures $ $ $ $

0.00 (9,645.35) 0.00 435,958.90 0.00%$ $ $ $General Fund Excess of Revenues Over Expenditures
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Budget %

Remaining

Revised Budget

Revenues

Non-Departmental Revenues

6,679.730.00 67,000.00 40,682.66200-00-4115   State Highway Tax 39.28%$ $ $ $

0.000.00 50,000.00 40,920.00200-00-4420   State Grants 18.16%

0.000.00 500.00 0.00200-00-4800   Miscellaneous 100.00%

16.690.00 120.00 86.28200-00-4805   Earnings on Investments 28.10%

0.000.00 35,000.00 20,248.05200-00-4990   Beginning Fund Balance 42.15%

33.21%152,620.000.00 6,696.42 101,936.99Total Non-Departmental Revenues

33.21%152,620.000.00 6,696.42 101,936.99Total Street and Road Fund Revenues $ $ $ $

Expenditures

Non-Departmental Expenditures

1,934.040.00 24,320.00 11,438.66200-00-5105   Full-Time Employees - Regular 52.97%$ $ $ $

0.000.00 5,400.00 780.00200-00-5115   Part-Time Employees 85.56%

147.900.00 2,100.00 934.54200-00-5205   Employer FICA Taxes 55.50%

1.940.00 500.00 15.69200-00-5210   Unemployment Insurance 96.86%

1.560.00 2,500.00 2,414.76200-00-5215   Workers' Compensation Insurance 3.41%

142.080.00 2,500.00 842.37200-00-5305   Employer PERS Contributions 66.31%

876.140.00 14,700.00 5,344.08200-00-5405   Health Insurance 63.65%

2.480.00 100.00 14.74200-00-5415   Life Insurance 85.26%

0.000.00 500.00 17.03200-00-6105   Office Supplies & Equipment 96.59%

0.000.00 1,500.00 432.76200-00-6125   Shop Supplies & Small Tools 71.15%

493.260.00 3,000.00 1,060.46200-00-6140   Fuel/Lubes/Etc. 64.65%

0.000.00 1,000.00 833.33200-00-6205   Accounting & Auditing 16.67%

0.000.00 5,000.00 120.00200-00-6215   Engineering Fees 97.60%

0.000.00 1,000.00 0.00200-00-6220   Legal Fees 100.00%

21.730.00 3,000.00 21.73200-00-6305   Building Repairs & Maintenance 99.28%

4,261.290.00 10,000.00 11,834.22200-00-6315   Street Repairs & Maintenance (18.34%)

0.000.00 5,000.00 1,905.96200-00-6335   Vehicle Repairs & Maintenance 61.88%

0.000.00 3,000.00 1,292.68200-00-6390   Other Repairs & Maintenance 56.91%

0.000.00 1,000.00 0.00200-00-6410   Training 100.00%

708.610.00 10,000.00 4,195.76200-00-6605   Electricity 58.04%

0.000.00 2,500.00 2,183.00200-00-6700   Insurance 12.68%

0.000.00 50,000.00 0.00200-00-8300   Improvements Other Than Buildings 100.00%

0.000.00 2,000.00 0.00200-00-9400   Transfer to Capital Projects Funds 100.00%

0.000.00 2,000.00 0.00200-00-9800   Contingency 100.00%

70.07%152,620.000.00 8,591.03 45,681.77Total Non-Departmental Expenditures

70.07%152,620.000.00 8,591.03 45,681.77Total Street and Road Fund Expenditures $ $ $ $

0.00 (1,894.61) 0.00 56,255.22 0.00%$ $ $ $Street and Road Fund Excess of Revenues Over Expen
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Current Current Annual YTD

Budget %

Remaining

Revised Budget

Revenues

Housing Rehabilitation Revenues

43.520.00 150.00 227.75201-18-4805   Earnings on Investments (51.83%)$ $ $ $

19,167.000.00 90,000.00 19,167.00201-18-4825   Loan Payback 78.70%

0.000.00 52,000.00 52,800.95201-18-4990   Beginning Fund Balance (1.54%)

49.21%142,150.000.00 19,210.52 72,195.70Total Housing Rehabilitation Revenues

49.21%142,150.000.00 19,210.52 72,195.70Total Housing Rehabilitation Fund Revenues $ $ $ $

Expenditures

Housing Rehabilitation Expenditures

0.000.00 4,000.00 0.00201-18-6890   Other Administration Expenses 100.00%$ $ $ $

0.000.00 138,150.00 0.00201-18-6920   Housing Rehab Loan Disbursments 100.00%

100.00%142,150.000.00 0.00 0.00Total Housing Rehabilitation Expenditures

100.00%142,150.000.00 0.00 0.00Total Housing Rehabilitation Fund Expenditures $ $ $ $

0.00 19,210.52 0.00 72,195.70 0.00%$ $ $ $Housing Rehabilitation Fund Excess of Revenues Over 
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Current Current Annual YTD

Budget %

Remaining

Revised Budget

Revenues

Bond Payment Revenues

2,079.230.00 31,140.00 29,526.27300-11-4005   Property Taxes - Current 5.18%$ $ $ $

58.370.00 1,000.00 707.86300-11-4010   Property Taxes - Prior Years 29.21%

1,745.070.00 20,940.00 10,470.42300-11-4611   Water User Charges - Capital 50.00%

75.850.00 150.00 396.91300-11-4805   Earnings on Investments (164.61%)

0.000.00 84,520.00 92,024.27300-11-4990   Beginning Fund Balance (8.88%)

3.36%137,750.000.00 3,958.52 133,125.73Total Bond Payment Revenues

3.36%137,750.000.00 3,958.52 133,125.73Total Kilchis Water Bond Fund Revenues $ $ $ $

Expenditures

Bond Payment Expenditures

0.000.00 45,000.00 0.00300-11-7010   Principal Payments - General Obligatio 100.00%$ $ $ $

0.000.00 13,100.00 5,808.48300-11-7015   Interest Payments - General Obligation 55.66%

90.00%58,100.000.00 0.00 5,808.48Total Bond Payment Expenditures

Bond Reserve Expenditures

0.000.00 79,650.00 0.00300-12-9900   Unappropriated Ending Fund Balance 100.00%

100.00%79,650.000.00 0.00 0.00Total Bond Reserve Expenditures

95.78%137,750.000.00 0.00 5,808.48Total Kilchis Water Bond Fund Expenditures $ $ $ $

0.00 3,958.52 0.00 127,317.25 0.00%$ $ $ $Kilchis Water Bond Fund Excess of Revenues Over Exp
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Current Current Annual YTD

Budget %

Remaining

Revised Budget

Revenues

Bond Payment Revenues

1,091.590.00 16,415.00 15,501.27301-11-4005   Property Taxes - Current 5.57%$ $ $ $

37.230.00 1,000.00 589.34301-11-4010   Property Taxes - Prior Years 41.07%

36.500.00 120.00 191.00301-11-4805   Earnings on Investments (59.17%)

0.000.00 43,153.00 44,283.32301-11-4990   Beginning Fund Balance (2.62%)

0.20%60,688.000.00 1,165.32 60,564.93Total Bond Payment Revenues

0.20%60,688.000.00 1,165.32 60,564.93Total Sewer Bond Fund Revenues $ $ $ $

Expenditures

Bond Payment Expenditures

0.000.00 9,300.00 0.00301-11-7010   Principal Payments - General Obligatio 100.00%$ $ $ $

0.000.00 15,500.00 0.00301-11-7015   Interest Payments - General Obligation 100.00%

0.000.00 35,888.00 0.00301-11-9900   Unappropriated Ending Fund Balance 100.00%

100.00%60,688.000.00 0.00 0.00Total Bond Payment Expenditures

100.00%60,688.000.00 0.00 0.00Total Sewer Bond Fund Expenditures $ $ $ $

0.00 1,165.32 0.00 60,564.93 0.00%$ $ $ $Sewer Bond Fund Excess of Revenues Over Expenditur



Account Number

Statement of Revenue and Expenditures

For DEQ Loan Repayment Fund (302)

For the Fiscal Period 2017-6 Ending December 31, 2016

City of Bay City 503-377-2288

1/6/2017  9:51am

Budget Actual Budget Actual

Page 9

Current Current Annual YTD

Budget %

Remaining

Revised Budget

Revenues

Loan Reserve Revenues

3,798.000.00 40,000.00 23,346.00302-21-4620   Sewer User Charges 41.64%$ $ $ $

0.000.00 40,000.00 41,004.00302-21-4990   Beginning Fund Balance (2.51%)

19.56%80,000.000.00 3,798.00 64,350.00Total Loan Reserve Revenues

19.56%80,000.000.00 3,798.00 64,350.00Total DEQ Loan Repayment Fund Revenues $ $ $ $

Expenditures

Loan Expenditures

0.000.00 22,000.00 0.00302-22-7040   Principal Payments - Notes Payable 100.00%$ $ $ $

0.000.00 2,500.00 0.00302-22-7045   Interest Payments - Notes Payable 100.00%

0.000.00 55,500.00 0.00302-22-9900   Unappropriated Ending Fund Balance 100.00%

100.00%80,000.000.00 0.00 0.00Total Loan Expenditures

100.00%80,000.000.00 0.00 0.00Total DEQ Loan Repayment Fund Expenditures $ $ $ $

0.00 3,798.00 0.00 64,350.00 0.00%$ $ $ $DEQ Loan Repayment Fund Excess of Revenues Over E
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Current Current Annual YTD

Budget %

Remaining

Revised Budget

Revenues

Reserve Revenues

0.000.00 3,000.00 2,063.93400-13-4305   Franchise Fees 31.20%$ $ $ $

3,579.530.00 43,000.00 24,360.36400-13-4320   Street Maintenance Fees 43.35%

229.410.00 600.00 1,201.17400-13-4805   Earnings on Investments (100.20%)

0.000.00 89,079.00 0.00400-13-4930   Transfers In 100.00%

0.000.00 5,000.00 277,186.15400-13-4990   Beginning Fund Balance (5443.72%)

(116.67%)140,679.000.00 3,808.94 304,811.61Total Reserve Revenues

Street Trust Revenues

254.750.00 0.00 1,331.96400-17-4805   Earnings on Investments 0.00%

0.000.00 307,000.00 309,095.58400-17-4990   Beginning Fund Balance (0.68%)

(1.12%)307,000.000.00 254.75 310,427.54Total Street Trust Revenues

Street Maintenance Fee Revenues

0.000.00 130,000.00 0.00400-24-4990   Beginning Fund Balance 100.00%

100.00%130,000.000.00 0.00 0.00Total Street Maintenance Fee Revenues

FEMA Projects Revenues

0.000.00 250,000.00 0.00400-25-4410   Federal Grants 100.00%

100.00%250,000.000.00 0.00 0.00Total FEMA Projects Revenues

25.67%827,679.000.00 4,063.69 615,239.15Total Street Reserve Fund Revenues $ $ $ $

Expenditures

Reserve Expenditures

0.000.00 1,000.00 0.00400-13-6315   Street Repairs & Maintenance 100.00%$ $ $ $

0.000.00 500.00 0.00400-13-6910   Fee Refunds 100.00%

0.000.00 81,179.00 0.00400-13-9900   Unappropriated Ending Fund Balance 100.00%

100.00%82,679.000.00 0.00 0.00Total Reserve Expenditures

Street Trust Expenditures

0.000.00 89,079.00 0.00400-17-9000   Transfers Out 100.00%

0.000.00 217,921.00 0.00400-17-9900   Unappropriated Ending Fund Balance 100.00%

100.00%307,000.000.00 0.00 0.00Total Street Trust Expenditures

Street Maintenance Fee Expenditures

0.000.00 188,000.00 16,087.40400-24-6314   Street Overlay 91.44%

91.44%188,000.000.00 0.00 16,087.40Total Street Maintenance Fee Expenditures

FEMA Projects Expenditures

0.000.00 250,000.00 1,207.50400-25-6315   Street Repairs & Maintenance 99.52%

99.52%250,000.000.00 0.00 1,207.50Total FEMA Projects Expenditures

97.91%827,679.000.00 0.00 17,294.90Total Street Reserve Fund Expenditures $ $ $ $
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Current Current Annual YTD

Budget %

Remaining

Revised Budget

0.00 4,063.69 0.00 597,944.25 0.00%$ $ $ $Street Reserve Fund Excess of Revenues Over Expendi
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Current Current Annual YTD

Budget %

Remaining

Revised Budget

Revenues

Reserve Revenues

72.580.00 250.00 384.55401-13-4805   Earnings on Investments (53.82%)$ $ $ $

0.000.00 15,000.00 0.00401-13-4930   Transfers In 100.00%

0.000.00 88,900.00 89,420.14401-13-4990   Beginning Fund Balance (0.59%)

13.77%104,150.000.00 72.58 89,804.69Total Reserve Revenues

13.77%104,150.000.00 72.58 89,804.69Total Bay City Equipment Reserve Fund Revenues $ $ $ $

Expenditures

Reserve Expenditures

0.000.00 75,000.00 0.00401-13-8400   Machinery & Equipment 100.00%$ $ $ $

0.000.00 29,150.00 0.00401-13-9900   Unappropriated Ending Fund Balance 100.00%

100.00%104,150.000.00 0.00 0.00Total Reserve Expenditures

100.00%104,150.000.00 0.00 0.00Total Bay City Equipment Reserve Fund Expenditures $ $ $ $

0.00 72.58 0.00 89,804.69 0.00%$ $ $ $Bay City Equipment Reserve Fund Excess of Revenues 
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Current Current Annual YTD

Budget %

Remaining

Revised Budget

Revenues

Reserve Revenues

39.780.00 200.00 207.11402-13-4805   Earnings on Investments (3.56%)$ $ $ $

0.000.00 35,000.00 0.00402-13-4930   Transfers In 100.00%

0.000.00 48,000.00 48,261.89402-13-4990   Beginning Fund Balance (0.55%)

41.74%83,200.000.00 39.78 48,469.00Total Reserve Revenues

Building Fund Revenues

2,178.280.00 15,000.00 11,663.20402-19-4890   Fire Department Relocation 22.25%

0.000.00 4,300.00 8,432.57402-19-4990   Beginning Fund Balance (96.11%)

(4.12%)19,300.000.00 2,178.28 20,095.77Total Building Fund Revenues

33.11%102,500.000.00 2,218.06 68,564.77Total Fire Apparatus Reserve & Building Reserve Fun $ $ $ $

Expenditures

Reserve Expenditures

0.000.00 24,500.00 24,219.78402-13-7050   Capital Lease Payments 1.14%$ $ $ $

0.000.00 58,700.00 0.00402-13-9900   Unappropriated Ending Fund Balance 100.00%

70.89%83,200.000.00 0.00 24,219.78Total Reserve Expenditures

Building Fund Expenditures

0.000.00 19,300.00 0.00402-19-9900   Unappropriated Ending Fund Balance 100.00%

100.00%19,300.000.00 0.00 0.00Total Building Fund Expenditures

76.37%102,500.000.00 0.00 24,219.78Total Fire Apparatus Reserve & Building Reserve Fun $ $ $ $

0.00 2,218.06 0.00 44,344.99 0.00%$ $ $ $Fire Apparatus Reserve & Building Reserve Fund Exces



Account Number

Statement of Revenue and Expenditures

For Storm Drainage Reserve Fund (403)

For the Fiscal Period 2017-6 Ending December 31, 2016

City of Bay City 503-377-2288

1/6/2017  9:51am

Budget Actual Budget Actual

Page 14

Current Current Annual YTD

Budget %

Remaining

Revised Budget

Revenues

Reserve Revenues

4.280.00 0.00 22.40403-13-4805   Earnings on Investments 0.00%$ $ $ $

0.000.00 2,000.00 0.00403-13-4930   Transfers In 100.00%

0.000.00 3,000.00 5,197.98403-13-4990   Beginning Fund Balance (73.27%)

(4.41%)5,000.000.00 4.28 5,220.38Total Reserve Revenues

(4.41%)5,000.000.00 4.28 5,220.38Total Storm Drainage Reserve Fund Revenues $ $ $ $

Expenditures

Reserve Expenditures

0.000.00 5,000.00 0.00403-13-6390   Other Repairs & Maintenance 100.00%$ $ $ $

100.00%5,000.000.00 0.00 0.00Total Reserve Expenditures

100.00%5,000.000.00 0.00 0.00Total Storm Drainage Reserve Fund Expenditures $ $ $ $

0.00 4.28 0.00 5,220.38 0.00%$ $ $ $Storm Drainage Reserve Fund Excess of Revenues Ove
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Current Current Annual YTD

Budget %

Remaining

Revised Budget

Revenues

Reserve Revenues

0.000.00 27,000.00 0.00404-13-4420   State Grants 100.00%$ $ $ $

4.210.00 0.00 22.01404-13-4805   Earnings on Investments 0.00%

0.000.00 1,000.00 8,014.50404-13-4820   Sale of Rock - Dill Bar (701.45%)

0.000.00 1,000.00 5,103.33404-13-4990   Beginning Fund Balance (410.33%)

54.69%29,000.000.00 4.21 13,139.84Total Reserve Revenues

54.69%29,000.000.00 4.21 13,139.84Total Park & Recreation Reserve Fund Revenues $ $ $ $

Expenditures

Reserve Expenditures

0.000.00 8,000.00 0.00404-13-8300   Improvements Other Than Buildings 100.00%$ $ $ $

0.000.00 21,000.00 14,310.53404-13-8310   Buildings / Structures 31.85%

50.65%29,000.000.00 0.00 14,310.53Total Reserve Expenditures

50.65%29,000.000.00 0.00 14,310.53Total Park & Recreation Reserve Fund Expenditures $ $ $ $

0.00 4.21 0.00 (1,170.69) 0.00%$ $ $ $Park & Recreation Reserve Fund Excess of Revenues O
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Current Current Annual YTD

Budget %

Remaining

Revised Budget

Revenues

Reserve Revenues

67.470.00 500.00 410.91405-13-4115   State Highway Tax 17.82%$ $ $ $

3.270.00 10.00 17.09405-13-4805   Earnings on Investments (70.90%)

0.000.00 3,800.00 3,965.41405-13-4990   Beginning Fund Balance (4.35%)

(1.94%)4,310.000.00 70.74 4,393.41Total Reserve Revenues

(1.94%)4,310.000.00 70.74 4,393.41Total Footpaths and Bicycle Trails Reserve Revenues $ $ $ $

Expenditures

Reserve Expenditures

0.000.00 4,310.00 0.00405-13-9900   Unappropriated Ending Fund Balance 100.00%$ $ $ $

100.00%4,310.000.00 0.00 0.00Total Reserve Expenditures

100.00%4,310.000.00 0.00 0.00Total Footpaths and Bicycle Trails Reserve Expenditu $ $ $ $

0.00 70.74 0.00 4,393.41 0.00%$ $ $ $Footpaths and Bicycle Trails Reserve Excess of Revenu
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Current Current Annual YTD

Budget %

Remaining

Revised Budget

Revenues

Non-Departmental Revenues

26,012.240.00 280,000.00 170,627.17600-00-4610   Water User Charges 39.06%$ $ $ $

338.320.00 3,000.00 3,152.11600-00-4615   Water Deposits (5.07%)

510.150.00 1,000.00 970.57600-00-4800   Miscellaneous 2.94%

178.000.00 400.00 931.47600-00-4805   Earnings on Investments (132.87%)

0.000.00 500.00 810.58600-00-4815   Sale of Pipe/Supplies (62.12%)

0.000.00 40,000.00 0.00600-00-4930   Transfers In 100.00%

0.000.00 104,000.00 215,965.19600-00-4990   Beginning Fund Balance (107.66%)

8.50%428,900.000.00 27,038.71 392,457.09Total Non-Departmental Revenues

Reserve Revenues

9,294.800.00 9,244.00 13,916.80600-13-4710   SDC - Improvement Fees (50.55%)

4,981.200.00 4,954.00 7,458.20600-13-4720   SDC - Reimbursement Fees (50.55%)

276.220.00 900.00 1,445.49600-13-4805   Earnings on Investments (60.61%)

0.000.00 309,000.00 335,136.85600-13-4990   Beginning Fund Balance (8.46%)

(10.45%)324,098.000.00 14,552.22 357,957.34Total Reserve Revenues

0.34%752,998.000.00 41,590.93 750,414.43Total Bay City Water Fund Revenues $ $ $ $

Expenditures

Non-Departmental Expenditures

7,988.620.00 99,583.00 48,016.72600-00-5105   Full-Time Employees - Regular 51.78%$ $ $ $

0.000.00 5,400.00 780.00600-00-5115   Part-Time Employees 85.56%

611.210.00 8,100.00 3,733.34600-00-5205   Employer FICA Taxes 53.91%

8.000.00 1,800.00 64.89600-00-5210   Unemployment Insurance 96.40%

6.720.00 2,900.00 2,883.15600-00-5215   Workers' Compensation Insurance 0.58%

589.660.00 8,000.00 3,549.84600-00-5305   Employer PERS Contributions 55.63%

3,549.640.00 60,000.00 23,681.66600-00-5405   Health Insurance 60.53%

16.810.00 350.00 101.50600-00-5415   Life Insurance 71.00%

31.650.00 3,000.00 968.68600-00-6105   Office Supplies & Equipment 67.71%

228.650.00 2,000.00 710.44600-00-6125   Shop Supplies & Small Tools 64.48%

0.000.00 16,000.00 0.00600-00-6130   Customer Meters & Supplies 100.00%

493.260.00 3,000.00 1,663.25600-00-6140   Fuel/Lubes/Etc. 44.56%

0.000.00 500.00 0.00600-00-6190   Other Supplies 100.00%

0.000.00 3,000.00 833.33600-00-6205   Accounting & Auditing 72.22%

312.500.00 5,000.00 2,553.75600-00-6220   Legal Fees 48.93%

61.000.00 1,500.00 185.99600-00-6225   Laboratory Fees 87.60%

21.730.00 10,000.00 871.34600-00-6305   Building Repairs & Maintenance 91.29%

4.620.00 15,000.00 10,799.77600-00-6325   Utility System Repairs 28.00%

0.000.00 5,000.00 1,900.88600-00-6335   Vehicle Repairs & Maintenance 61.98%

176.650.00 5,000.00 2,345.12600-00-6345   Operational Equipment & Repairs 53.10%

105.000.00 2,000.00 596.73600-00-6410   Training 70.16%

40.830.00 800.00 189.53600-00-6605   Electricity 76.31%

166.010.00 3,000.00 1,197.92600-00-6620   Telecommunications 60.07%

0.000.00 7,500.00 6,548.62600-00-6700   Insurance 12.69%

0.000.00 1,000.00 0.00600-00-6830   Janitorial Services 100.00%
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Current Current Annual YTD

Budget %

Remaining

Revised Budget

7.120.00 11,500.00 907.05600-00-6860   Computers/Software/Services 92.11%

117.650.00 1,000.00 801.51600-00-6905   Deposit Refunds 19.85%

0.000.00 300.00 0.00600-00-6910   Fee Refunds 100.00%

12.980.00 2,000.00 111.39600-00-6990   Other Miscellaneous Expenses 94.43%

0.000.00 10,000.00 0.00600-00-8200   Buildings & Structures 100.00%

0.000.00 5,000.00 0.00600-00-9400   Transfer to Capital Projects Funds 100.00%

0.000.00 109,367.00 0.00600-00-9500   Transfer to Enterprise Funds 100.00%

0.000.00 20,300.00 0.00600-00-9800   Contingency 100.00%

72.95%428,900.000.00 14,550.31 115,996.40Total Non-Departmental Expenditures

Reserve Expenditures

0.000.00 7,099.00 0.00600-13-6910   Fee Refunds 100.00%

0.000.00 40,000.00 0.00600-13-9500   Transfer to Enterprise Funds 100.00%

0.000.00 276,999.00 0.00600-13-9900   Unappropriated Ending Fund Balance 100.00%

100.00%324,098.000.00 0.00 0.00Total Reserve Expenditures

84.60%752,998.000.00 14,550.31 115,996.40Total Bay City Water Fund Expenditures $ $ $ $

0.00 27,040.62 0.00 634,418.03 0.00%$ $ $ $Bay City Water Fund Excess of Revenues Over Expendi
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Current Current Annual YTD

Budget %

Remaining

Revised Budget

Revenues

Non-Departmental Revenues

16,548.250.00 198,579.00 98,347.13601-00-4610   Water User Charges 50.47%$ $ $ $

483.680.00 1,000.00 483.68601-00-4800   Miscellaneous 51.63%

162.550.00 0.00 850.63601-00-4805   Earnings on Investments 0.00%

0.000.00 109,367.00 0.00601-00-4930   Transfers In 100.00%

0.000.00 68,000.00 197,219.75601-00-4990   Beginning Fund Balance (190.03%)

21.24%376,946.000.00 17,194.48 296,901.19Total Non-Departmental Revenues

Reserve Revenues

0.000.00 20,000.00 0.00601-13-4800   Miscellaneous 100.00%

129.340.00 0.00 676.86601-13-4805   Earnings on Investments 0.00%

0.000.00 50,000.00 0.00601-13-4930   Transfers In 100.00%

0.000.00 140,000.00 156,930.41601-13-4990   Beginning Fund Balance (12.09%)

24.95%210,000.000.00 129.34 157,607.27Total Reserve Revenues

22.56%586,946.000.00 17,323.82 454,508.46Total Kilchis Water Fund Revenues $ $ $ $

Expenditures

Non-Departmental Expenditures

5,955.120.00 74,685.00 35,875.94601-00-5105   Full-Time Employees - Regular 51.96%$ $ $ $

455.590.00 5,800.00 2,744.64601-00-5205   Employer FICA Taxes 52.68%

5.970.00 1,300.00 47.92601-00-5210   Unemployment Insurance 96.31%

4.720.00 2,900.00 2,870.26601-00-5215   Workers' Compensation Insurance 1.03%

442.440.00 5,600.00 2,669.84601-00-5305   Employer PERS Contributions 52.32%

2,664.180.00 39,500.00 17,783.63601-00-5405   Health Insurance 54.98%

9.880.00 160.00 59.60601-00-5415   Life Insurance 62.75%

14.660.00 1,500.00 182.04601-00-6105   Office Supplies & Equipment 87.86%

132.650.00 1,500.00 254.60601-00-6125   Shop Supplies & Small Tools 83.03%

1,630.260.00 20,000.00 9,199.46601-00-6135   Chemical/Lab Supplies 54.00%

493.260.00 4,000.00 1,060.47601-00-6140   Fuel/Lubes/Etc. 73.49%

0.000.00 3,000.00 833.33601-00-6205   Accounting & Auditing 72.22%

0.000.00 10,000.00 0.00601-00-6215   Engineering Fees 100.00%

312.500.00 4,000.00 1,971.25601-00-6220   Legal Fees 50.72%

61.000.00 1,500.00 1,935.99601-00-6225   Laboratory Fees (29.07%)

21.730.00 3,000.00 858.45601-00-6305   Building Repairs & Maintenance 71.39%

4.620.00 10,000.00 4,306.77601-00-6325   Utility System Repairs 56.93%

0.000.00 5,000.00 1,880.81601-00-6335   Vehicle Repairs & Maintenance 62.38%

0.000.00 15,000.00 3,384.76601-00-6345   Operational Equipment & Repairs 77.43%

105.000.00 2,000.00 425.70601-00-6410   Training 78.72%

1,860.210.00 25,000.00 11,482.25601-00-6605   Electricity 54.07%

128.390.00 3,000.00 1,551.68601-00-6620   Telecommunications 48.28%

0.000.00 7,500.00 6,548.62601-00-6700   Insurance 12.69%

0.000.00 5,000.00 249.17601-00-6860   Computers/Software/Services 95.02%

12.980.00 2,000.00 104.14601-00-6990   Other Miscellaneous Expenses 94.79%

0.000.00 55,000.00 0.00601-00-9000   Transfers Out 100.00%

0.000.00 69,001.00 0.00601-00-9900   Unappropriated Ending Fund Balance 100.00%



Account Number

Statement of Revenue and Expenditures

For Kilchis Water Fund (601)

For the Fiscal Period 2017-6 Ending December 31, 2016

City of Bay City 503-377-2288

1/6/2017  9:51am

Budget Actual Budget Actual

Page 20

Current Current Annual YTD

Budget %

Remaining

Revised Budget

71.27%376,946.000.00 14,315.16 108,281.32Total Non-Departmental Expenditures

Reserve Expenditures

0.000.00 55,000.00 315.00601-13-8000   Capital Outlay 99.43%

0.000.00 10,000.00 0.00601-13-8200   Equipment 100.00%

0.000.00 50,000.00 12,223.97601-13-8400   Machinery & Equipment 75.55%

0.000.00 95,000.00 0.00601-13-9900   Unappropriated Ending Fund Balance 100.00%

94.03%210,000.000.00 0.00 12,538.97Total Reserve Expenditures

79.42%586,946.000.00 14,315.16 120,820.29Total Kilchis Water Fund Expenditures $ $ $ $

0.00 3,008.66 0.00 333,688.17 0.00%$ $ $ $Kilchis Water Fund Excess of Revenues Over Expendit
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Current Current Annual YTD

Budget %

Remaining

Revised Budget

Revenues

Non-Departmental Revenues

0.000.00 161,216.00 0.00602-00-4420   State Grants 100.00%$ $ $ $

25,531.760.00 290,000.00 171,283.47602-00-4620   Sewer User Charges 40.94%

613.770.00 3,000.00 4,464.93602-00-4625   Sewer Deposits (48.83%)

0.000.00 1,000.00 510.32602-00-4800   Miscellaneous 48.97%

120.440.00 300.00 630.28602-00-4805   Earnings on Investments (110.09%)

0.000.00 120,000.00 146,129.90602-00-4990   Beginning Fund Balance (21.77%)

43.87%575,516.000.00 26,265.97 323,018.90Total Non-Departmental Revenues

Reserve Revenues

6,169.000.00 12,338.00 6,169.00602-14-4710   SDC - Improvement Fees 50.00%

625.000.00 1,250.00 625.00602-14-4720   SDC - Reimbursement Fees 50.00%

602.790.00 2,000.00 3,154.48602-14-4805   Earnings on Investments (57.72%)

0.000.00 720,485.00 731,376.27602-14-4990   Beginning Fund Balance (1.51%)

(0.71%)736,073.000.00 7,396.79 741,324.75Total Reserve Revenues

Reserve Revenues

39.600.00 0.00 207.24602-15-4805   Earnings on Investments 0.00%

0.000.00 10,000.00 0.00602-15-4930   Transfers In 100.00%

0.000.00 27,772.00 48,051.83602-15-4990   Beginning Fund Balance (73.02%)

(27.76%)37,772.000.00 39.60 48,259.07Total Reserve Revenues

Reserve Revenues

35.050.00 0.00 183.54602-16-4805   Earnings on Investments 0.00%

0.000.00 5,000.00 0.00602-16-4930   Transfers In 100.00%

0.000.00 41,113.00 42,355.51602-16-4990   Beginning Fund Balance (3.02%)

7.75%46,113.000.00 35.05 42,539.05Total Reserve Revenues

17.22%1,395,474.000.00 33,737.41 1,155,141.77Total Bay City Sewer Fund Revenues $ $ $ $

Expenditures

Non-Departmental Expenditures

9,220.720.00 114,185.00 55,404.10602-00-5105   Full-Time Employees - Regular 51.48%$ $ $ $

0.000.00 5,400.00 780.00602-00-5115   Part-Time Employees 85.56%

705.340.00 9,200.00 4,297.93602-00-5205   Employer FICA Taxes 53.28%

9.220.00 2,000.00 74.83602-00-5210   Unemployment Insurance 96.26%

6.880.00 4,000.00 3,758.54602-00-5215   Workers' Compensation Insurance 6.04%

675.470.00 9,000.00 4,064.52602-00-5305   Employer PERS Contributions 54.84%

3,814.020.00 60,000.00 25,426.51602-00-5405   Health Insurance 57.62%

18.060.00 350.00 109.10602-00-5415   Life Insurance 68.83%

24.950.00 1,500.00 1,064.82602-00-6105   Office Supplies & Equipment 29.01%

49.970.00 1,500.00 449.19602-00-6125   Shop Supplies & Small Tools 70.05%

0.000.00 10,000.00 3,185.99602-00-6135   Chemical/Lab Supplies 68.14%

511.330.00 3,000.00 1,154.84602-00-6140   Fuel/Lubes/Etc. 61.51%

0.000.00 500.00 23.32602-00-6190   Other Supplies 95.34%

0.000.00 2,500.00 833.33602-00-6205   Accounting & Auditing 66.67%
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312.500.00 5,000.00 1,971.25602-00-6220   Legal Fees 60.58%

0.000.00 1,000.00 215.00602-00-6225   Laboratory Fees 78.50%

21.730.00 2,000.00 758.24602-00-6305   Building Repairs & Maintenance 62.09%

0.000.00 15,000.00 2,842.78602-00-6325   Utility System Repairs 81.05%

0.000.00 5,000.00 1,599.75602-00-6335   Vehicle Repairs & Maintenance 68.01%

0.000.00 30,000.00 20,787.99602-00-6345   Operational Equipment & Repairs 30.71%

0.000.00 1,500.00 1,369.54602-00-6410   Training 8.70%

2,273.710.00 27,000.00 10,869.03602-00-6605   Electricity 59.74%

166.010.00 3,000.00 1,780.40602-00-6620   Telecommunications 40.65%

0.000.00 7,500.00 6,548.62602-00-6700   Insurance 12.69%

0.000.00 1,000.00 0.00602-00-6830   Janitorial Services 100.00%

0.000.00 2,000.00 1,861.60602-00-6855   Permit Fees 6.92%

7.120.00 4,500.00 969.54602-00-6860   Computers/Software/Services 78.45%

168.360.00 1,000.00 1,023.93602-00-6905   Deposit Refunds (2.39%)

0.000.00 300.00 0.00602-00-6910   Fee Refunds 100.00%

12.990.00 500.00 45.16602-00-6990   Other Miscellaneous Expenses 90.97%

0.000.00 161,216.00 31,925.88602-00-6995   Feasibility Studies / Projects 80.20%

0.000.00 20,000.00 0.00602-00-9000   Transfers Out 100.00%

0.000.00 64,865.00 0.00602-00-9800   Contingency 100.00%

67.82%575,516.000.00 17,998.38 185,195.73Total Non-Departmental Expenditures

Reserve Expenditures

0.000.00 736,073.00 0.00602-14-9900   Unappropriated Ending Fund Balance 100.00%

100.00%736,073.000.00 0.00 0.00Total Reserve Expenditures

Reserve Expenditures

0.000.00 20,000.00 0.00602-15-6590   Other Equipment 100.00%

0.000.00 17,772.00 0.00602-15-9900   Unappropriated Ending Fund Balance 100.00%

100.00%37,772.000.00 0.00 0.00Total Reserve Expenditures

Reserve Expenditures

0.000.00 46,113.00 0.00602-16-9900   Unappropriated Ending Fund Balance 100.00%

100.00%46,113.000.00 0.00 0.00Total Reserve Expenditures

86.73%1,395,474.000.00 17,998.38 185,195.73Total Bay City Sewer Fund Expenditures $ $ $ $

0.00 15,739.03 0.00 969,946.04 0.00%$ $ $ $Bay City Sewer Fund Excess of Revenues Over Expendi
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Total Excess of Revenues Over Expenditures 0.00 68,814.27 0.00 3,495,231.27 0.00%$ $ $ $

Total Revenues

Total Expenditures

0.00 162,708.51 5,034,326.00 4,270,934.41 0.00%$ $ $ $

0.00 93,894.24 5,034,326.00 775,703.14 84.59%$ $ $ $
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148 ABECO Office Systems, Craig Office Supply, 1254 Commercial Street, Astoria, OR, 97103

December 2016 $9.33 $6,000.0001/06/17 $4,538.37Office Supplies & Equipment 01/13/17 100-10-6105$9.33 Office Supplies & Equipm

December 2016 $9.33 $300.0001/06/17 $249.15Printing & Copying 01/13/17 100-30-6840$9.33 Printing & Copying

December 2016 $9.33 $3,000.0001/06/17 $2,031.32Office Supplies & Equipment 01/13/17 600-00-6105$9.33 Office Supplies & Equipm

December 2016 $9.33 $1,500.0001/06/17 $1,317.96Office Supplies & Equipment 01/13/17 601-00-6105$9.33 Office Supplies & Equipm

December 2016 $9.33 $1,500.0001/06/17 $435.18Office Supplies & Equipment 01/13/17 602-00-6105$9.33 Office Supplies & Equipm

$46.65

163 Albright & Kittell, PO Box 939, Tillamook, OR, 97141

18704 $100.00 $1,200.0001/06/17 $430.00Legal Fees 01/13/17 100-30-6220$100.00 Legal Fees

18704 $438.50 $15,000.0001/06/17 $12,446.25Legal Fees 01/13/17 100-90-6220$438.50 Legal Fees

18704 $438.50 $5,000.0001/06/17 $2,446.25Legal Fees 01/13/17 600-00-6220$438.50 Legal Fees

18704 $438.50 $3,000.0001/06/17 $1,448.32Telecommunications 01/13/17 601-00-6620$438.50 Telecommunications

18704 $438.50 $3,000.0001/06/17 $1,219.60Telecommunications 01/13/17 602-00-6620$438.50 Telecommunications

$1,854.00

300 California Contractors Supplies, Inc., 7729 Burnet Avenue, Van Nuys, CA, 91405

T48427 $63.02 $1,500.0001/06/17 $1,067.24Shop Supplies & Small Tools 01/13/17 200-00-6125$63.02 Shop Supplies & Small T

T48427 $63.04 $2,000.0001/06/17 $1,289.56Shop Supplies & Small Tools 01/13/17 600-00-6125$63.04 Shop Supplies & Small T

T48427 $63.02 $1,500.0001/06/17 $1,245.40Shop Supplies & Small Tools 01/13/17 601-00-6125$63.02 Shop Supplies & Small T

T48427 $63.02 $1,500.0001/06/17 $1,050.81Shop Supplies & Small Tools 01/13/17 602-00-6125$63.02 Shop Supplies & Small T

$252.10

176 Carson Oil, PO Box 6030, Portland, OR, 97228-6030

IN-064637 $818.26 $4,000.0001/06/17 $2,939.53Fuel/Lubes/Etc. 01/13/17 601-00-6140$818.26 Fuel/Lubes/Etc.

$818.26

177 Cascade Fire Equipment Company, PO Box 4248, Medford, OR, 97501

079617 $3,440.00 $15,000.0001/06/17 $6,453.63Personal Protective Equipment 01/13/17 100-30-6350$3,440.00 Personal Protective Equi

$3,440.00

400 Center for Education & Employment Law, 370 Technology Drive, PO Box 3008, Malvern, PA, 

2017 $159.00 $5,000.0001/06/17 $325.80Training 01/13/17 100-30-6410$159.00 Training

$159.00

180 CenturyLink, PO Box 2961, Phoenix, AZ, 85062-2961

December 2016 $112.50 $2,500.0001/06/17 $1,418.31Telecommunications 01/13/17 100-10-6620$112.50 Telecommunications

December 2016 $58.92 $1,500.0001/06/17 $769.68Telecommunications 01/13/17 100-30-6620$58.92 Telecommunications

December 2016 $110.90 $3,000.0001/06/17 $1,802.08Telecommunications 01/13/17 600-00-6620$110.90 Telecommunications

December 2016 $73.94 $3,000.0001/06/17 $1,448.32Telecommunications 01/13/17 601-00-6620$73.94 Telecommunications

December 2016 $110.90 $3,000.0001/06/17 $1,219.60Telecommunications 01/13/17 602-00-6620$110.90 Telecommunications

$467.16

184 Coast Printing & Stationery, 2106 Third Street, Tillamook, OR, 97141
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H4363 $18.65 $6,000.0001/06/17 $4,538.37Office Supplies & Equipment 01/13/17 100-10-6105$18.65 Office Supplies & Equipm

$18.65

544 CoastCom, Inc., 151 E Olive Street, Newport, OR, 97365

December 2016 $75.00 $2,500.0001/06/17 $1,418.31Telecommunications 01/13/17 100-10-6620$75.00 Telecommunications

December 2016 $75.00 $1,500.0001/06/17 $769.68Telecommunications 01/13/17 100-30-6620$75.00 Telecommunications

$150.00

566 Debbie Pohs, , , , 

December 2016 $6.47 $6,000.0001/06/17 $4,538.37Office Supplies & Equipment 01/13/17 100-10-6105$6.47 Office Supplies & Equipm

December 2016 $52.00 $15,000.0001/06/17 $11,186.99Other Miscellaneous Expenses 01/13/17 100-10-6990$52.00 Other Miscellaneous Exp

December 2016 $49.95 $10,000.0001/06/17 ($1,834.22)Street Repairs & Maintenance 01/13/17 200-00-6315$49.95 Street Repairs & Mainten

December 2016 $17.00 $3,000.0001/06/17 $2,031.32Office Supplies & Equipment 01/13/17 600-00-6105$17.00 Office Supplies & Equipm

December 2016 $6.68 $1,500.0001/06/17 $435.18Office Supplies & Equipment 01/13/17 602-00-6105$6.68 Office Supplies & Equipm

December 2016 $17.00 $1,500.0001/06/17 $435.18Office Supplies & Equipment 01/13/17 602-00-6105$17.00 Office Supplies & Equipm

December 2016 $17.00 $1,500.0001/06/17 $435.18Office Supplies & Equipment 01/13/17 602-00-6105$17.00 Office Supplies & Equipm

December 2016 $17.00 $1,500.0001/06/17 $435.18Office Supplies & Equipment 01/13/17 602-00-6105$17.00 Office Supplies & Equipm

$183.10

556 Debra Pohs, 6160 DewPointe Drive, Bay City, OR, 97107

December $23.54 $1,500.0001/06/17 $1,224.14Training 01/13/17 100-10-6410$23.54 Training

$23.54

369 Ferguson Waterworks, 9129 North Tyndall Avenue, Portland, OR, 97217-6964

0542234 $7,475.00 $11,500.0001/06/17 $10,592.95Computers/Software/Services 01/13/17 600-00-6860$7,475.00 Computers/Software/Ser

$7,475.00

522 IBS, Inc, PO Box 1717, Auburn, WA, 98071-1717

00633281-1 $37.10 $15,000.0001/06/17 $4,200.23Utility System Repairs 01/13/17 600-00-6325$37.10 Utility System Repairs

00633281-1 $37.10 $10,000.0001/06/17 $5,693.23Utility System Repairs 01/13/17 601-00-6325$37.10 Utility System Repairs

$74.20

81 Indoor Billboard, Inc., PO Box 17555, Portland, OR, 97217-0555

1294751 $283.38 $6,000.0001/06/17 $4,538.37Office Supplies & Equipment 01/13/17 100-10-6105$283.38 Office Supplies & Equipm

$283.38

82 Javelina Trading Company, 78952 Chardonnay Way, Palm Desert, CA, 92211

1612015 $101.09 $1,500.0001/06/17 $1,067.24Shop Supplies & Small Tools 01/13/17 200-00-6125$101.09 Shop Supplies & Small T

1612015 $101.09 $2,000.0001/06/17 $1,289.56Shop Supplies & Small Tools 01/13/17 600-00-6125$101.09 Shop Supplies & Small T

1612015 $101.10 $1,500.0001/06/17 $1,245.40Shop Supplies & Small Tools 01/13/17 601-00-6125$101.10 Shop Supplies & Small T

1612015 $101.10 $1,500.0001/06/17 $1,050.81Shop Supplies & Small Tools 01/13/17 602-00-6125$101.10 Shop Supplies & Small T

$404.38

44 Napa Auto Parts, , PO Box 27, McMinnville, OR, 97128

939-226661 $146.98 $30,000.0001/06/17 $9,212.01Operational Equipment & Repairs 01/13/17 602-00-6345$146.98 Operational Equipment &
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$146.98

523 North Coast Lawn, PO Box 1002, Tillamook, OR, 97141

49438 $1,025.00 $13,000.0001/06/17 $6,850.00Contracted Ground Maintenance 01/13/17 100-50-6311$1,025.00 Contracted Ground Maint

$1,025.00

562 Northstar Chemical, PO Box 6860, Portland, OR, 97228-6860

96369 $946.30 $20,000.0001/06/17 $10,800.54Chemical/Lab Supplies 01/13/17 601-00-6135$946.30 Chemical/Lab Supplies

$946.30

93 One Call Concepts, Inc., 7223 Parkway Drive, Suite 210, Hanover, MD, 21076

6120231 $3.85 $15,000.0001/06/17 $4,200.23Utility System Repairs 01/13/17 600-00-6325$3.85 Utility System Repairs

6120231 $3.85 $10,000.0001/06/17 $5,693.23Utility System Repairs 01/13/17 601-00-6325$3.85 Utility System Repairs

6120231 $3.85 $15,000.0001/06/17 $12,157.22Utility System Repairs 01/13/17 602-00-6325$3.85 Utility System Repairs

$11.55

612 Oregon Life Guard, 2244 South 1640 West, Woodscross, UT, 84087

Refund $82.65 $1,000.0001/06/17 $198.49Deposit Refunds 01/13/17 600-00-6905$82.65 Deposit Refunds

Refund $117.70 $1,000.0001/06/17 ($23.93)Deposit Refunds 01/13/17 602-00-6905$117.70 Deposit Refunds

$200.35

207 Portland Engineering Inc., 7675 High Banks Road #1, Central Point, OR, 97502

6184 $60.00 $15,000.0001/06/17 $11,615.24Operational Equipment & Repairs 01/13/17 601-00-6345$60.00 Operational Equipment &

6184 $60.00 $30,000.0001/06/17 $9,212.01Operational Equipment & Repairs 01/13/17 602-00-6345$60.00 Operational Equipment &

$120.00

154 Quill Corporation, PO Box 37600, Philadelphia, PA, 19101-0600

2728749, 2729232, $213.66 $6,000.0001/06/17 $4,538.37Office Supplies & Equipment 01/13/17 100-10-6105$213.66 Office Supplies & Equipm

2728749, 2729232, $32.58 $2,500.0001/06/17 $2,401.66Office Supplies & Equipment 01/13/17 100-30-6105$32.58 Office Supplies & Equipm

2728749, 2729232, $42.07 $3,000.0001/06/17 $2,031.32Office Supplies & Equipment 01/13/17 600-00-6105$42.07 Office Supplies & Equipm

2728749, 2729232, $42.07 $1,500.0001/06/17 $1,317.96Office Supplies & Equipment 01/13/17 601-00-6105$42.07 Office Supplies & Equipm

2728749, 2729232, $37.99 $1,500.0001/06/17 $435.18Office Supplies & Equipment 01/13/17 602-00-6105$37.99 Office Supplies & Equipm

$368.37

114 Rosenberg Bldrs. Supply, 2 N. Main Avenue, Tillamook, OR, 97141

1612-118530 $27.93 $15,000.0001/06/17 $11,186.99Other Miscellaneous Expenses 01/13/17 100-10-6990$27.93 Other Miscellaneous Exp

1612-118530 $32.04 $10,000.0001/06/17 $9,128.66Building Repairs & Maintenance 01/13/17 600-00-6305$32.04 Building Repairs & Maint

1612-118530 $17.44 $10,000.0001/06/17 $9,128.66Building Repairs & Maintenance 01/13/17 600-00-6305$17.44 Building Repairs & Maint

1612-118530 $67.99 $15,000.0001/06/17 $4,200.23Utility System Repairs 01/13/17 600-00-6325$67.99 Utility System Repairs

1612-118530 $17.43 $3,000.0001/06/17 $2,141.55Building Repairs & Maintenance 01/13/17 601-00-6305$17.43 Building Repairs & Maint

1612-118530 $32.03 $3,000.0001/06/17 $2,141.55Building Repairs & Maintenance 01/13/17 601-00-6305$32.03 Building Repairs & Maint

1612-118530 $8.97 $10,000.0001/06/17 $6,814.01Chemical/Lab Supplies 01/13/17 602-00-6135$8.97 Chemical/Lab Supplies

1612-118530 $32.03 $2,000.0001/06/17 $1,241.76Building Repairs & Maintenance 01/13/17 602-00-6305$32.03 Building Repairs & Maint

1612-118530 $17.43 $2,000.0001/06/17 $1,241.76Building Repairs & Maintenance 01/13/17 602-00-6305$17.43 Building Repairs & Maint
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1612-118530 $68.00 $15,000.0001/06/17 $12,157.22Utility System Repairs 01/13/17 602-00-6325$68.00 Utility System Repairs

1612-118530 $67.99 $15,000.0001/06/17 $12,157.22Utility System Repairs 01/13/17 602-00-6325$67.99 Utility System Repairs

$389.28

101 Sabrina Pearson, PO Box 3272, Bay City, OR, 97107

December 2016 $1,021.00 $24,000.0001/06/17 $14,040.51Comprehensive Planning 01/13/17 100-70-6240$1,021.00 Comprehensive Planning

$1,021.00

120 Seawestern, PO Box 51, Kirkland, WA, 98083

195813 $55.75 $12,500.0001/06/17 $4,733.55Operational Equipment & Repairs 01/13/17 100-30-6345$55.75 Operational Equipment &

$55.75

217 SHN Consulting Engineers & Geologists Inc., 812 W. Wabash Avenue, Eureka, CA, 95501

90392 $4,840.63 $5,000.0001/06/17 $4,880.00Engineering Fees 01/13/17 200-00-6215$4,840.63 Engineering Fees

90388 $20,890.00 $250,000.0001/06/17 $248,792.50Street Repairs & Maintenance 01/13/17 400-25-6315$20,890.00 Street Repairs & Mainten

90401 $783.76 $10,000.0001/06/17 $10,000.00Engineering Fees 01/13/17 601-00-6215$783.76 Engineering Fees

90391 $3,515.00 $161,216.0001/06/17 $129,290.12Feasibility Studies / Projects 01/13/17 602-00-6995$3,515.00 Feasibility Studies / Proje

$30,029.39

315 Tillamook Complete Janitorial, 506 Williams Avenue, Tillamook, OR, 97141

964 $210.00 $6,000.0001/06/17 $4,740.00Janitorial Services 01/13/17 100-10-6830$210.00 Janitorial Services

$210.00

245 Tillamook County Creamery Association Farm Store, #4 Ivy Avenue, Tillamook, OR, 97141

December 2016 $237.98 $20,000.0001/06/17 $10,800.54Chemical/Lab Supplies 01/13/17 601-00-6135$237.98 Chemical/Lab Supplies

$237.98

37 Tillamook Farmers Coop, 1920 Main Street North, Tillamook, OR, 97141

December 2016 $14.17 $15,000.0001/06/17 $4,200.23Utility System Repairs 01/13/17 600-00-6325$14.17 Utility System Repairs

December 2016 $34.49 $15,000.0001/06/17 $4,200.23Utility System Repairs 01/13/17 600-00-6325$34.49 Utility System Repairs

December 2016 $34.49 $10,000.0001/06/17 $5,693.23Utility System Repairs 01/13/17 601-00-6325$34.49 Utility System Repairs

December 2016 $14.17 $10,000.0001/06/17 $5,693.23Utility System Repairs 01/13/17 601-00-6325$14.17 Utility System Repairs

December 2016 $17.85 $3,000.0001/06/17 $1,845.16Fuel/Lubes/Etc. 01/13/17 602-00-6140$17.85 Fuel/Lubes/Etc.

December 2016 $14.17 $15,000.0001/06/17 $12,157.22Utility System Repairs 01/13/17 602-00-6325$14.17 Utility System Repairs

December 2016 $34.50 $15,000.0001/06/17 $12,157.22Utility System Repairs 01/13/17 602-00-6325$34.50 Utility System Repairs

December 2016 $14.39 $30,000.0001/06/17 $9,212.01Operational Equipment & Repairs 01/13/17 602-00-6345$14.39 Operational Equipment &

$178.23

613 Tillamook Fire & Safety, 10550 Hwy 101 South, Tillamook, OR, 97141

December 2016 $372.00 $8,000.0001/06/17 $7,936.01Building Repairs & Maintenance 01/13/17 100-10-6305$372.00 Building Repairs & Maint

December 2016 $803.00 $4,400.0001/06/17 $1,857.82Building Repairs & Maintenance 01/13/17 100-30-6305$803.00 Building Repairs & Maint

December 2016 $258.00 $10,000.0001/06/17 $9,128.66Building Repairs & Maintenance 01/13/17 600-00-6305$258.00 Building Repairs & Maint

December 2016 $258.00 $3,000.0001/06/17 $2,141.55Building Repairs & Maintenance 01/13/17 601-00-6305$258.00 Building Repairs & Maint

December 2016 $258.00 $2,000.0001/06/17 $1,241.76Building Repairs & Maintenance 01/13/17 602-00-6305$258.00 Building Repairs & Maint
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$1,949.00

27 Tillamook PUD, PO Box 433, Tillamook, OR, 97141-0433

December 2016 $538.24 $7,000.0001/06/17 $5,621.81Electricity 01/13/17 100-10-6605$538.24 Electricity

December 2016 $383.12 $4,000.0001/06/17 $2,789.00Electricity 01/13/17 100-30-6605$383.12 Electricity

December 2016 $70.21 $1,400.0001/06/17 $840.06Electricity 01/13/17 100-50-6605$70.21 Electricity

December 2016 $746.46 $10,000.0001/06/17 $5,804.24Electricity 01/13/17 200-00-6605$746.46 Electricity

December 2016 $78.84 $800.0001/06/17 $610.47Electricity 01/13/17 600-00-6605$78.84 Electricity

December 2016 $1,743.46 $25,000.0001/06/17 $13,517.75Electricity 01/13/17 601-00-6605$1,743.46 Electricity

December 2016 $2,504.55 $27,000.0001/06/17 $16,130.97Electricity 01/13/17 602-00-6605$2,504.55 Electricity

$6,064.88

145 US Bank, PO Box 790408, St. Louis, MO, 63179-0408

December 2016 $87.67 $15,000.0001/06/17 $11,186.99Other Miscellaneous Expenses 01/13/17 100-10-6990$87.67 Other Miscellaneous Exp

December 2016 $50.79 $2,500.0001/06/17 $2,401.66Office Supplies & Equipment 01/13/17 100-30-6105$50.79 Office Supplies & Equipm

December 2016 $38.24 $2,500.0001/06/17 $2,401.66Office Supplies & Equipment 01/13/17 100-30-6105$38.24 Office Supplies & Equipm

December 2016 $70.30 $4,400.0001/06/17 $1,857.82Building Repairs & Maintenance 01/13/17 100-30-6305$70.30 Building Repairs & Maint

December 2016 $24.86 $3,000.0001/06/17 ($261.38)Radios & Radio Repair 01/13/17 100-30-6340$24.86 Radios & Radio Repair

December 2016 $104.33 $5,000.0001/06/17 $2,129.60Mayor 01/13/17 100-90-6805$104.33 Mayor

December 2016 $208.50 $10,000.0001/06/17 ($1,834.22)Street Repairs & Maintenance 01/13/17 200-00-6315$208.50 Street Repairs & Mainten

December 2016 $4,883.88 $30,000.0001/06/17 $9,212.01Operational Equipment & Repairs 01/13/17 602-00-6345$4,883.88 Operational Equipment &

$5,468.57

133 USA Blue Book, PO Box 9004, Gurnee, IL, 60031-9004

132339 $57.30 $2,000.0001/06/17 $1,289.56Shop Supplies & Small Tools 01/13/17 600-00-6125$57.30 Shop Supplies & Small T

132339 $166.30 $15,000.0001/06/17 $4,200.23Utility System Repairs 01/13/17 600-00-6325$166.30 Utility System Repairs

132339 $34.84 $5,000.0001/06/17 $2,654.88Operational Equipment & Repairs 01/13/17 600-00-6345$34.84 Operational Equipment &

137551 $1,442.32 $15,000.0001/06/17 $11,615.24Operational Equipment & Repairs 01/13/17 601-00-6345$1,442.32 Operational Equipment &

132339 $978.28 $10,000.0001/06/17 $6,814.01Chemical/Lab Supplies 01/13/17 602-00-6135$978.28 Chemical/Lab Supplies

132716 $139.19 $10,000.0001/06/17 $6,814.01Chemical/Lab Supplies 01/13/17 602-00-6135$139.19 Chemical/Lab Supplies

132339 $37.81 $2,000.0001/06/17 $1,241.76Building Repairs & Maintenance 01/13/17 602-00-6305$37.81 Building Repairs & Maint

$2,856.04

141 USDA, Rural Development, 1201 NE Lloyd Blvd., Portland, OR, 97232-1274

02/17/2016 Loan 9 $2,365.00 $9,300.0001/06/17 $9,300.00Principal Payments - General Obligation Bonds 01/13/17 301-11-7010$2,365.00 Principal Payments - Gen

2/17/2017 loan 92- $6,061.00 $9,300.0001/06/17 $9,300.00Principal Payments - General Obligation Bonds 01/13/17 301-11-7010$6,061.00 Principal Payments - Gen

02/17/2016 Loan 9 $15,500.00 $15,500.0001/06/17 $15,500.00Interest Payments - General Obligation Bonds 01/13/17 301-11-7015$15,500.00 Interest Payments - Gen

$23,926.00

143 USTI Inc., PO Box 204814, Dallas, TX, 75320-4814

91402 $180.00 $6,000.0001/06/17 $4,538.37Office Supplies & Equipment 01/13/17 100-10-6105$180.00 Office Supplies & Equipm

$180.00

215 Vanir Broadband, Inc., 2203 Main Avenue N, Suite J, Tillamook, OR, 97141
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17910 $16.65 $3,000.0001/06/17 $2,031.32Office Supplies & Equipment 01/13/17 600-00-6105$16.65 Office Supplies & Equipm

17910 $16.65 $1,500.0001/06/17 $1,317.96Office Supplies & Equipment 01/13/17 601-00-6105$16.65 Office Supplies & Equipm

17910 $16.65 $1,500.0001/06/17 $435.18Office Supplies & Equipment 01/13/17 602-00-6105$16.65 Office Supplies & Equipm

$49.95

472 Verizon Wireless, PO Box 660108, Dallas, TX, 75266-0108

December 2016 $105.05 $3,000.0001/06/17 $1,802.08Telecommunications 01/13/17 600-00-6620$105.05 Telecommunications

December 2016 $105.05 $3,000.0001/06/17 $1,448.32Telecommunications 01/13/17 601-00-6620$105.05 Telecommunications

December 2016 $105.05 $3,000.0001/06/17 $1,219.60Telecommunications 01/13/17 602-00-6620$105.05 Telecommunications

$315.15

Total Bills To Pay: $91,399.19









































Misc. Contracts and Agreements 
No. 31342 

Key No. 19110 
 

 

COOPERATIVE IMPROVEMENT AGREEMENT  
US 101: Rockaway Beach – Bay City ADA Ramps 

City of Bay City 

THIS AGREEMENT is made and entered into by and between the STATE OF OREGON, 
acting by and through its Department of Transportation, hereinafter referred to as "State;” 
and CITY OF BAY CITY, acting by and through its elected officials, hereinafter referred to 
as "Agency,” both herein referred to individually or collectively as “Party” or “Parties.” 

RECITALS 

1. US 101 (Oregon Coast Highway), is a part of the state highway system under the 
jurisdiction and control of the Oregon Transportation Commission (OTC). 5th Street 
and S. Tillamook Avenue are part of the city street system under the jurisdiction and 
control of Agency. 

2. By the authority granted in Oregon Revised Statutes (ORS) 190.110, 366.572 and 
366.576, State may enter into cooperative agreements with counties, cities and units 
of local governments for the performance of work on certain types of improvement 
projects with the allocation of costs on terms and conditions mutually agreeable to the 
contracting parties. 

3. State, by ORS 366.220, is vested with complete jurisdiction and control over the 
roadways of other jurisdictions taken for state highway purposes. In the project 
location, State has jurisdiction over the portion of the right of way along US 101 
utilized for highway purposes, which includes sidewalks. Responsibility for and 
jurisdiction over all other portions of a city street remains with the Agency. 

4. State conducted a pavement inlay project under Key No. 17809 names US 101: 
Wheeler to Wilson River, which included sections of US 101 through the City of Bay 
City.  The pavement inlay improvements caused State to repair the curb ramps 
along US 101 to meet current Americans with Disabilities Act of 1990 (ADA) 
standards.  The project identified in this Agreement will accomplish the upgrades.  

NOW THEREFORE, the premises being in general as stated in the foregoing Recitals, it 
is agreed by and between the Parties hereto as follows: 

TERMS OF AGREEMENT 

1. Under such authority, State and Agency agree State shall design and construct 
various upgrades to sidewalk curb ramps to meet current standards, hereinafter 
referred to as “Project”. The location of the Project is approximately as shown on the 
sketch map attached hereto, marked “Exhibit A,” and by this reference made a part 
hereof.   
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2. The Project will be financed at an estimated cost of $1,180,500 in state and federal 
funds. The estimate for the total Project cost is subject to change. State shall be 
responsible for Project costs beyond the estimate.  

3. The Parties agree to: 

a. Utilize ODOT standards to assess and ensure Project compliance with the 
Americans with Disabilities Act of 1990 (ADA), including ensuring that all 
sidewalks and curb ramps meet current ODOT Highway Design Manual 
standards. 

b. Follow ODOT’s process for design, modification, upgrade, or construction 
of sidewalks and curb ramps, including using the ODOT Highway Design 
Manual, ODOT Design Exception process, ODOT Standard Drawings, 
ODOT Construction Specifications, and current ODOT Curb Ramp 
Inspection form; and 

c. At Project completion, complete an ODOT Curb Ramp Inspection Form 
734-5020 for each curb ramp constructed, modified, upgraded, or 
improved as part of the Project.  The completed form is the documentation 
required to show that each curb ramp is constructed to ODOT’s standards 
and is ADA compliant.  State’s fillable Curb Ramp Inspection Form and 
instructions are available at the following address: 

http://www.oregon.gov/ODOT/HWY/CONSTRUCTION/Pages/HwyConstForms1.aspx 

4. This Agreement shall become effective on the date all required signatures are 
obtained and shall remain in effect for the purpose of ongoing maintenance 
responsibilities for the useful life of the facilities constructed as part of the Project. 
The useful life is defined as twenty (20) calendar years. The Project shall be 
completed within two (2) calendar years following the date of final execution of this 
Agreement by both Parties. 

AGENCY OBLIGATIONS 

1. Agency grants State the right to enter onto Agency right of way for the performance 
of duties as set forth in this Agreement.  

2. Agency acknowledges and agrees that State, the Oregon Secretary of State's Office, 
the federal government, and their duly authorized representatives shall have access 
to the books, documents, papers, and records of Agency which are directly pertinent 
to the specific Agreement for the purpose of making audit, examination, excerpts, 
and transcripts for a period of six (6) years after completion of Project.  Copies of 
applicable records shall be made available upon request.  Payment for costs of 
copies is reimbursable by State. 

3. Agency, by execution of Agreement, gives its consent as required by ORS 
373.030(2) and ORS 105.760 to any and all changes of grade within the Agency 
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limits, and gives its consent as required by ORS 373.050(1) to any and all closure of 
streets intersecting the highway, if any there be in connection with or arising out of 
the Project covered by the Agreement. 

4. Agency certifies and represents that the individual(s) signing this Agreement has 
been authorized to enter into and execute this Agreement on behalf of Agency, 
under the direction or approval of its governing body, commission, board, officers, 
members or representatives, and to legally bind Agency. 

5. Agency’s Project Manager for this Project is Brian Bettis, Public Works Director, City 
of Bay City, 8000 Elliot Street, PO Box 3309, By City, Oregon 97107; telephone: 
(503) 337-4121; email: bbettis@ci.bay-city.or.us, or assigned designee upon 
individual’s absence. Agency shall notify the other Party in writing of any contact 
information changes during the term of this Agreement.  

STATE OBLIGATIONS 

1. State, or its consultant, shall conduct the necessary field surveys, environmental 
studies, traffic investigations, preliminary engineering and design work required to 
produce and provide final plans, specifications and cost estimates for the highway 
Project; identify and obtain all required permits; perform all construction engineering, 
including all required materials testing and quality documentation; prepare all bid and 
contract documents; advertise for construction bid proposals; award all contracts; 
pay all contractor costs, provide technical inspection, project management services 
and other necessary functions for sole administration of the construction contract 
entered into for this Project. 

2. Upon completion, State shall maintain the Project with its own forces and at its own 
expense. 

3. State certifies, at the time this Agreement is executed, that sufficient funds are 
available and authorized for expenditure to finance costs of this Agreement within 
State's current appropriation or limitation of the current biennial budget. 

4. State shall be responsible for all costs associated with construction and installation 
of the Project. 

5. State’s Project Liaison for this Project is Christie A. Schreckengost, Area 1 Project 
Leader, 350 W. Marine Drive, Astoria, Oregon 97103-6206; telephone (503) 325-
4289; email: Christie.a.shreckengost@odot.state.or.us, or assigned designee upon 
individual’s absence. State shall notify the other Party in writing of any contact 
information changes during the term of this Agreement.  

GENERAL PROVISIONS 

1. This Agreement may be terminated by mutual written consent of both Parties.   
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2. State may terminate this Agreement effective upon delivery of written notice to 
Agency, or at such later date as may be established by State, under any of the 
following conditions: 

a. If Agency fails to provide services called for by this Agreement within the 
time specified herein or any extension thereof. 

b. If Agency fails to perform any of the other provisions of this Agreement, 
or so fails to pursue the work as to endanger performance of this 
Agreement in accordance with its terms, and after receipt of written 
notice from State fails to correct such failures within ten (10) days or 
such longer period as State may authorize. 

c. If State fails to receive funding, appropriations, limitations or other 
expenditure authority sufficient to allow State, in the exercise of its 
reasonable administrative discretion, to continue to make payments for 
performance of this Agreement. 

d. If federal or state laws, regulations or guidelines are modified or 
interpreted in such a way that either the work under this Agreement is 
prohibited or State is prohibited from paying for such work from the 
planned funding source.   

3. Any termination of this Agreement shall not prejudice any rights or obligations 
accrued to the Parties prior to termination. 

4. If any third party makes any claim or brings any action, suit or proceeding alleging a 
tort as now or hereafter defined in ORS 30.260 ("Third Party Claim") against State or 
Agency with respect to which the other Party may have liability, the notified Party 
must promptly notify the other Party in writing of the Third Party Claim and deliver to 
the other Party a copy of the claim, process, and all legal pleadings with respect to 
the Third Party Claim. Each Party is entitled to participate in the defense of a Third 
Party Claim, and to defend a Third Party Claim with counsel of its own choosing. 
Receipt by a Party of the notice and copies required in this paragraph and 
meaningful opportunity for the Party to participate in the investigation, defense and 
settlement of the Third Party Claim with counsel of its own choosing are conditions 
precedent to that Party's liability with respect to the Third Party Claim.  

5. With respect to a Third Party Claim for which State is jointly liable with Agency (or 
would be if joined in the Third Party Claim), State shall contribute to the amount of 
expenses (including attorneys' fees), judgments, fines and amounts paid in 
settlement actually and reasonably incurred and paid or payable by Agency in such 
proportion as is appropriate to reflect the relative fault of State on the one hand and 
of Agency on the other hand in connection with the events which resulted in such 
expenses, judgments, fines or settlement amounts, as well as any other relevant 
equitable considerations. The relative fault of State on the one hand and of Agency 
on the other hand shall be determined by reference to, among other things, the 
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Parties' relative intent, knowledge, access to information and opportunity to correct 
or prevent the circumstances resulting in such expenses, judgments, fines or 
settlement amounts. State’s contribution amount in any instance is capped to the 
same extent it would have been capped under Oregon law, including the Oregon 
Tort Claims Act, ORS 30.260 to 30.300, if State had sole liability in the proceeding.  

6. With respect to a Third Party Claim for which Agency is jointly liable with State (or 
would be if joined in the Third Party Claim), Agency shall contribute to the amount of 
expenses (including attorneys' fees), judgments, fines and amounts paid in 
settlement actually and reasonably incurred and paid or payable by State in such 
proportion as is appropriate to reflect the relative fault of Agency on the one hand 
and of State on the other hand in connection with the events which resulted in such 
expenses, judgments, fines or settlement amounts, as well as any other relevant 
equitable considerations. The relative fault of Agency on the one hand and of State 
on the other hand shall be determined by reference to, among other things, the 
Parties' relative intent, knowledge, access to information and opportunity to correct 
or prevent the circumstances resulting in such expenses, judgments, fines or 
settlement amounts. Agency's contribution amount in any instance is capped to the 
same extent it would have been capped under Oregon law, including the Oregon 
Tort Claims Act, ORS 30.260 to 30.300, if it had sole liability in the proceeding.  

7. The Parties shall attempt in good faith to resolve any dispute arising out of this 
Agreement. In addition, the Parties may agree to utilize a jointly selected mediator or 
arbitrator (for non-binding arbitration) to resolve the dispute short of litigation.  

8. This Agreement may be executed in several counterparts (facsimile or otherwise) all 
of which when taken together shall constitute one agreement binding on all Parties, 
notwithstanding that all Parties are not signatories to the same counterpart. Each 
copy of this Agreement so executed shall constitute an original. 

9. This Agreement and attached exhibits constitute the entire agreement between the 
Parties on the subject matter hereof. There are no understandings, agreements, or 
representations, oral or written, not specified herein regarding this Agreement. No 
waiver, consent, modification or change of terms of this Agreement shall bind either 
Party unless in writing and signed by both Parties and all necessary approvals have 
been obtained. Such waiver, consent, modification or change, if made, shall be 
effective only in the specific instance and for the specific purpose given. The failure 
of State to enforce any provision of this Agreement shall not constitute a waiver by 
State of that or any other provision. 

THE PARTIES, by execution of this Agreement, hereby acknowledge that their signing 
representatives have read this Agreement, understand it, and agree to be bound by its 
terms and conditions. 

This Project is in the 2015-2018 Statewide Transportation Improvement Program 
(STIP), (Key No. 19110) that was adopted by the Oregon Transportation Commission 
on December 18, 2014 (or subsequently by amendment to the STIP).   
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CITY OF BAY CITY, by and through 
elected officials 

By _______________________________ 
Title: 

Date _____________________________ 

By _______________________________ 
Title: 

Date _____________________________ 

APPROVED AS TO LEGAL 
SUFFICIENCY 

By ______________________________ 
Counsel 

Date ____________________________ 

Agency Contact: 
Brian Bettis, Public Works Director 
City of Bay City 
8000 Elliot Street 
PO Box 3309 
Bay City, Oregon 97107 
(503) 377-4121 
bbettis@ci.bay-city.or.us 

State Contact: 
Christie A. Schreckengost, Project Leader 
ODOT, Region 2 – Area 1 
350 W. Marine Drive 
Astoria, Oregon 97103-6206 
(503) 325-4289 
Christie.a.schreckengost@odot.state.or.us 
 

STATE OF OREGON, by and through 
its Department of Transportation 

By ____________________________ 
Highway Division Administrator 

Date __________________________ 

APPROVAL RECOMMENDED 

By ____________________________ 
State Traffic-Roadway Engineer 

Date __________________________ 

By ____________________________ 
Region 2 Manager 

Date __________________________ 
 
By ____________________________ 
Area 1 Manager 

Date___________________________ 

APPROVED AS TO LEGAL 
SUFFICIENCY 

By____________________________ 
Assistant Attorney General  

Date__________________________ 
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EXHIBIT A 
 

 
 



  



 








